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RAILROAD  RETIREMENT  BOARD 

[  20  CFR  Part  200  ] 

PRIVACY  ACT 
Procedures  and  Forms 

The  Railroad  Retirement  Board  pro¬ 
poses  to  amend  Part  200  of  Title  20  of  the 
Code  of  Federal  Regulations  by  adding 
thereto  a  new  §  200.4.  The  proposed  rules 
under  §  200.4  are  added  for  purposes  of 
implementation  of  the  Privacy  Act  of 
1974  (Pub.  Law  13-579).  Paragraph  (e) 
of  §  200.4  has  been  reserved  pending  a 
determination  as  to  the  proper  proce¬ 
dure  to  be  followed  with  respect  to  medi¬ 
cal  records  maintained  by  the  Railroad 
Retirement  Board. 

Interested  persons  may  comment  upon 
the  proposed  rules  by  submitting  writ¬ 
ten  data,  views,  and  arguments  to  the 
Chief  Executive  Officer,  Room  536,  Rail¬ 
road  Retirement  Board,  844  Rush  Street, 
Chicago,  Illinois  60611,  not  later  than 
September  26,  1975. 

Section  200.4  is  added  as  follows: 

§  200.4  Protection  of  privacy  of  records 
maintained  on  individuals. 

(a)  Purpose  and  scope.  The  purpose  of 
this  section  is  to  establish  specific  pro¬ 
cedures  necessary  for  compliance  with 
the  Privacy  Act  of  1974  (Pub.  Law  93- 
579).  These  regulations  apply  to  all  rec¬ 
ord  systems  containing  information  of 
a  personal  or  private  nature  maintained 
by  the  Railroad  Retirement  Board  that 
are  indexed  and  retrieved  by  personal 
identifier. 

(b)  Definitions — (1)  Individual.  The 
term  “individual”  pertains  to  a  natural 
person  who  is  a  citizen  of  the  United 
States  or  an  alien  lawfully  admitted  for 
permanent  residence  and  not  to  a  com¬ 
pany  or  corporation. 

(2)  System  of  records.  For  the  pur¬ 
poses  of  this  section,  the  term  “system 
of  records”  pertains  to  only  those  records 
that  can  be  retrieved  by  an  individual 
identifier. 

(3)  Railroad  Retirement  Board.  For 
purposes  of  this  section,  the  term  “Rail¬ 
road  Retirement  Board”  refers  to  the 
United  States  Railroad  Retirement 
Board,  an  independent  agency  in  the  ex¬ 
ecutive  branch  of  the  United  States  Gov¬ 
ernment. 

(4)  Board.  For  purposes  of  this  sec¬ 
tion  the  term  “Board”  refers  to  the  three 
member  governing  body  of  the  United 
States  Railroad  Retirement  Board. 

(c)  Procedures  for  requests  pertain¬ 
ing  to  individual  records  in  a  record  sys¬ 
tem.  An  individual  can  determine  if  a 
particular  record  system  maintained  by 
the  Railroad  Retirement  Board  contains 
any  record  pertaining  to  him  by  submit¬ 
ting  a  written  request  for  such  informa¬ 
tion  to  the  system  manager  of  that  rec¬ 
ord  system  as  described  in  the  annual 
notice  published  in  the  Federal  Register. 
Such  request  may  be  submitted  either  by 
mail  or  in  person  at  the  headquarters 
offices  of  the  Railroad  Retirement  Board, 
844  Rush  Street,  Chicago,  Illinois  60611. 
Prior  to  responding  to  a  request  for  in¬ 
formation  under  this  subsection,  the  sys¬ 
tem  manager  shall  require  the  individual 
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requesting  such  information  to  provide 
identifying  data  such  as  his  full  name, 
date  of  birth,  and  social  security  number. 
The  system  manager  shall  respond  to  a 
request  under  this  subsection  within  a 
reasonable  time  by  stating  that  a  record 
on  the  individual  either  is  or  is  not  con¬ 
tained  in  the  system. 

(d)  Disclosure  of  requested  informa¬ 
tion  to  individuals.  (1)  Upon  request,  an 
individual  shall  be  granted  access  to  rec¬ 
ords  pertaining  to  himself,  other  than 
medical  records  and  records  compiled  in 
anticipation  of  a  civil  or  criminal  ac¬ 
tion  or  proceeding  against  him,  which 
are  indexed  by  individual  identifier  in 
a  particular  system  of  records.  Requests 
for  access  must  be  in  writing  and  should 
be  addressed  to  the  system  manager  of 
that  record  system  as  described  in  the 
annual  notice  published  in  the  Federal 
Register.  Requests  under  this  subsec¬ 
tion  may  be  submitted  either  by  mail 
or  in  person  at  the  headquarters  offices 
of  the  Railroad  Retirement  Board,  844 
Rush  Street,  Chicago,  Illinois  60611. 

(2)  The  system  manager  shall,  within 
ten  working  days  following  the  date  on 
which  the  request  is  received  in  his  of¬ 
fice,  render  a  decision  either  granting 
or  denying  access  and  shall  promptly 
notify  the  individual  of  his  decision.  If 
the  request  is  denied,  the  notification 
shall  inform  the  individual  of  his  right 
to  appeal  the  denial  to  the  Board.  An 
individual  whose  request  for  access  un¬ 
der  this  subsection  has  been  denied  by 
the  system  manager  may  appeal  that 
determination  to  the  Board  by  filing  a 
written  appeal  with  the  Secretary  of  the 
Board,  Railroad  Retirement  Board,  844 
Rush  Street,  Chicago,  Illinois  60611 
within  twenty  working  days  following 
receipt  of  the  notice  of  denial.  The  Board 
shall  render  a  decision  on  an  appeal 
within  thirty  working  days  following  the 
date  on  which  the  appeal  is  received  in 
the  office  of  the  Secretary  of  the  Board. 
The  individual  shall  promptly  be  noti¬ 
fied  of  the  Board’s  decision. 

(3)  In  cases  where  an  individual  has 
been  granted  access  to  his  records,  the 
system  manager  shall,  prior  to  releas¬ 
ing  such  records,  require  the  individual 
to  produce  identifying  data  such  as  his 
name,  date  of  birth,  and  social  security 
number. 

(4)  Disclosure  to  an  individual  of  his 
record  may  be  made  by  providing  him, 
upon  written  request  therefor,  a  copy 
of  the  record  or  portion  thereof  which 
he  reasonably  describes  in  his  request. 

(5)  An  individual,  and  if  such  individ¬ 
ual  so  desires,  one  other  person  of  his 
choosing,  may  review  and  have  a  copy 
made  of  his  record  (in  a  form  compre¬ 
hensible  to  him)  during  regular  business 
hours  at  the  location  described  as  the 
repository  of  the  record  system  con¬ 
taining  such  records  in  the  annual  notice 
published  in  the  Federal  Register  or  at 
such  other  location  convenient  to  the 
individual  as  specified  by  the  system 
manager.  If  an  individual  is  accompanied 
by  another  person,  the  system  manager 
may  require  written  authorization  for 
disclosure  in  the  presence  of  the  other 


person  from  the  individual  before  any 
record  or  portion  thereof  is  released. 

(e)  [Reserved] 

(f)  Request  for  amendment  of  a  rec¬ 
ord.  (I)  An  individual  may  request  that 
a  record  pertaining  to  himself  be 
amended  by  submitting  a  written  request 
for  such  amendment  to  the  system  man¬ 
ager  as  described  in  the  annual  notice 
published  in  the  Federal  Register.  Re¬ 
quests  under  this  subsection  may  be  made 
either  by  mail  or  in  person  at  the  head¬ 
quarters  offices  of  the  Railroad  Retire¬ 
ment  Board,  844  Rush  Street,  Chicago, 
Illinois  60611.  Such  a  request  should  in¬ 
clude  a  statement  of  the  information  in 
the  record  which  the  individual  believes 
is  incorrect,  a  statement  of  any  infor¬ 
mation  not  in  the  record  which  the  in¬ 
dividual  believes  would  correct  the 
record,  if  included,  and  a  statement  of 
any  evidence  which  substantiates  the 
individual’s  belief  concerning  the  inac¬ 
curacy  of  the  information  presently  con¬ 
tained  in  the  record. 

(2)  Prior  to  rendering  a  determination 
in  response  to  a  request  under  this  sub¬ 
section,  the  system  manager  shall  re¬ 
quire  that  the  individual  provide  identi¬ 
fying  data  such  as  his  name,  date  of 
birth,  and  social  security  number. 

(3)  The  system  manager  responsible 
for  the  system  of  records  which  contains 
the  challenged  record  shall  acknowledge 
receipt  of  the  request  in  writing  within 
ten  working  days  following  the  date  on 
which  the  request  for  amendment  was 
received  in  his  office  and  shall  promptly 
render  a  decision  either  granting  or 
denying  the  request. 

(i)  If  the  system  manager  grants  the 
individual's  request  to  amend  his  rec¬ 
ord,  the  system  manager  shall  amend 
the  record  accordingly,  adivse  the  indi¬ 
vidual  in  writing  that  the  requested 
amendment  has  been  made  and  where 
an  accounting  of  disclosures  has  been 
made,  advise  all  previous  recipients  of  the 
record  to  whom  disclosure  of  such  record 
was  made  and  accounted  for  of  the  fact 
that  the  amendment  was  made  and  the 
substance  of  the  amendment. 

(ii)  If  the  system  manager  denies  the 
individual’s  request  to  amend  his  record, 
the  system  manager  shall  inform  the  in¬ 
dividual  that  the  request  has  been  denied 
in  whole  or  in  part,  the  reason  for  the 
denial  and  the  procedure  regarding  the 
individual’s  right  to  appeal  the  denial  to 
the  Board. 

(g)  Appeal  of  initial  adverse  deter¬ 
mination  on  amendment.  (1)  An  indi¬ 
vidual,  whose  request  for  amendment  of 
a  record  pertaining  to  him  is  denied,  may 
appeal  that  determination  to  the  Board 
by  filing  a  written  appeal  with  the  Sec¬ 
retary  of  the  Board,  Railroad  Retire¬ 
ment  Board,  844  Rush  Street,  Chicago, 
Illinois  60611,  within  twenty  working 
days  following  receipt  of  the  notice  of 
denial.  The  written  notice  of  appeal 
should  include  a  statement  of  the  infor¬ 
mation  in  the  record  which  the  individual 
believes  is  incorrect,  a  statement  of  any 
information  not  in  the  record  which  the 
individual  believes  would  correct  the  rec¬ 
ord,  if  included,  and  a  statement  of  any 
evidence  which  substantiates  the  indivld- 


FEDERAl  REGISTER,  VOL.  40,  NO.  161— TUESDAY,  AUGUST  19,  1975 


PROPOSED  RULES 


36263 


ual’s  belief  concerning  the  inaccuracy  of 
the  information  presently  contained  in 
the  record. 

(i)  The  Board  shall  consider  the  ap¬ 
peal  and  render  a  final  decision  thereon 
within  thirty  working  days  following  the 
date  on  which  the  appeal  is  received  in 
the  office  of  the  Secretary  of  the  Board. 
An  extension  of  the  thirty  day  response 
period  is  permitted  for  a  good  cause  upon 
notification  of  such  to  the  requester. 

(ii)  If,  upon  consideration  of  the  ap¬ 
peal,  the  Board  upholds  the  denial,  the 
appellant  shall  be  so  informed  in  writing. 
The  appellant  shall  be  advised  that  he 
may  file  a  concise  statement  with  the 
Board  setting  forth  his  reasons  for  dis¬ 
agreeing  with  the  Board’s  decision  and 
the  procedures  to  be  followed  in  filing 
such  a  statement  of  disagreement.  The 
individual  shall  also  be  informed  of  his 
right  to  judicial  review  as  provided  under 
§  552a(g)  (1)  (A)  of  Title  5  of  the  United 
States  Code.  If  disclosure  has  or  will  be 
made  of  a  record  containing  information 
about  which  an  individual  has  filed  a 
statement  of  disagreement,  that  con¬ 
tested  information  will  be  annotated  and 
a  copy  of  the  statement  of  disagreement 
will  be  provided  to  past  and  future  re¬ 
cipients  of  the  information,  along  with 
which  the  Board  may  include  a  statement 
of  its  reasons  for  not  amending  the  rec¬ 
ord  in  question. 

(iii)  If,  upon  consideration  of  the  ap¬ 
peal,  the  Board  reverses  the  denial,  the 
Board  shall  amend  the  record,  advise 
the  appellant  in  writing  that  such 
amendment  has  been  made,  and  where 
an  accounting  of  disclosures  has  been 
made,  advise  all  previous  recipients  of 
the  record  to  whom  disclosure  of  such 
was  made  and  accounted  for,  of  the  fact 
that  the  amendment  was  made  and  the 
substance  of  the  amendment. 

(h)  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it  per¬ 
tains.  (1)  Records  collected  and  main¬ 
tained  by  the  Railroad  Retirement  Board 
in  the  administration  of  the  Railroad 
Retirement  Act  and  the  Railroad  Un¬ 
employment  Insurance  Act  which  con¬ 
tain  information  of  a  personal  or  private 
nature  shall  not  be  disclosed  to  any  per¬ 
son  or  to  another  agency  without  the 
express  written  consent  of  the  individual 
to  whom  the  record  pertains.  Such  writ¬ 
ten  consent  shall  not  be  required  if  the 
disclosure  is  not  otherwise  prohibited 
by  law  or  regulation  and  is: 

(i)  To  officers  or  employees  of  the  Rail¬ 
road  Retirement  Board  who,  in  the  per¬ 
formance  of  their  official  duties,  have  a 
need  for  the  record; 

(ii)  Required  under  §  552  of  Title  5 
of  the  United  States  Code; 

(iii)  For  a  routine  use  of  such  record 
as  published  in  the  annual  notice  in  the 
Federal  Register; 

(iv)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  the  provisions  of  Title  13 
of  the  United  States  Code; 

(v)  To  a  recipient  who  has  provided 
the  Board  with  advance  written  assur¬ 
ance  that  the  record  will  be  used  solely  as 
a  statistical  or  research  record,  and  the 
record  is  to  be  transferred  in  a  form  that 
is  not  individually  identifiable ; 


(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(vii)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  juris¬ 
diction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  activity 
is  authorized  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought; 

(viii)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual 
if,  upon  such  disclosure,  notification  is 
transmitted  to  the  last  known  address 
of  such  individual; 

(ix)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  juris¬ 
diction,  any  committee  or  subcommit¬ 
tee  thereof,  any  joint  committee  of  Con¬ 
gress  or  subcommittee  of  any  such  joint 
committee; 

(x)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Of¬ 
fice,  or 

(xi)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(2)  The  Railroad  Retirement  Board 
shall  maintain  an  accounting  of  all  dis¬ 
closures  of  records  made  under  para¬ 
graph  (h)(1)  of  this  section,  except 
those  made  under  paragraphs  (h)(1) 

(i)  and  (ii)  of  this  section.  This  account¬ 
ing  will  include : 

(i)  Date  of  disclosure ; 

(ii)  Specific  subject  matter  of  disclo¬ 
sure; 

(iii)  Purpose  of  disclosure;  and 

(iv)  Name  and  address  of  the  person  or 
agency  to  whom  the  information  has 
been  released. 

The  Railroad  Retirement  Board  shall 
maintain  the  accounting  for  five  years 
or  the  life  of  the  system  of  records, 
whichever  is  longer,  and  make  such  ac¬ 
counting,  with  the  exception  of  disclo¬ 
sures  made  under  paragraph  (h)  (i)  (vii) 
of  this  section,  available  to  the  individual 
to  whom  the  record  pertains  upon  his 
request.  If,  subsequent  to  disclosure  of  a 
record  for  which  disclosure  an  account¬ 
ing  has  been  made  pursuant  to  this  sub¬ 
section,  an  amendment  is  made  to  that 
record  or  an  individual  has  filed  a  state¬ 
ment  of  disagreement  concerning  that 
record,  the  person  or  agency  to  whom 
such  disclosure  was  made  shall  be  no¬ 
tified  of  the  amendment  or  statement  of 
disagreement. 

(i)  Annual  notice  of  systems  of  rec¬ 
ords.  The  Railroad  Retirement  Board 
shall  publish  in  the  Federal  Register  on 
an  annual  basis  a  listing  of  the  various 
systems  of  records  which  it  maintains  by 
individual  identifier.  That  notice  shall 
provide  the  following  for  each  system: 


(1)  The  name  and  location  of  the 
system ; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  routine  uses  of  the  system; 

(4)  The  methods  of  storage,  disposal, 
retention,  access  controls  and  retriev- 
ability  of  the  system ; 

(5)  The  title  and  business  address  of 
the  individual  who  is  responsible  for  the 
system ; 

(6)  The  procedure  whereby  an  indi¬ 
vidual  can  be  notified  at  his  request 
whether  or  not  the  system  contains  a 
record  pertaining  to  him; 

(7)  The  procedure  whereby  the  in¬ 
dividual  can  be  notified  at  his  request 
how  he  can  gain  access  to  any  record 
pertaining  to  him  which  is  contained  in 
the  system; 

(8)  How  the  individual  can  contest  the 
contents  of  such  a  record;  and 

(9  The  categories  of  sources  of  records 
in  the  system. 

(j)  Collection  of  information  and 
maintenance  of  records.  With  respect  to 
each  system  of  records  indexed  by  in¬ 
dividual  identifier  which  is  maintained 
by  the  Railroad  Retirement  Board,  the 
Railroad  Retirement  Board  shall: 

( 1 )  Maintain  in  each  system  only  such 
information  about  an  individual  as  is 
relevant  and  necessary  in  accomplishing 
the  purpose  for  which  the  system  is  kept; 

(2)  To  the  greatest  extent  practicable, 
collect  information  directly  from  the  in¬ 
dividual  when  that  information  may  re¬ 
sult  in  an  adverse  determination  about 
such  individual’s  rights,  benefits  or 
privileges  under  programs  administered 
by  the  Railroad  Retirement  Board; 

(3)  Inform  each  individual  who  is 
asked  to  supply  information: 

(i)  The  authority  under  which  the 
solicitation  of  such  information  is  car¬ 
ried  out; 

(ii)  Whether  disclosure  of  the  re¬ 
quested  information  is  mandatory  or  vol¬ 
untary  and  any  penalties  for  failure  to 
furnish  such  information; 

(iii)  The  principal  purposes  for  which 
the  information  will  be  used; 

(iv)  The  routine  uses  and  transfers 
of  such  information;  and 

(v)  The  possible  effects  on  such  indi¬ 
vidual  if  he  fails  to  provide  the  requested 
information. 

(4)  Maintain  all  records  which  are 
used  by  the  Railroad  Retirement  Board 
in  making  any  determination  about  any 
individual  with  such  accuracy,  relevance, 
timeliness  and  completeness  as  is  reason¬ 
ably  necessary  to  assure  fairness  to  the 
individual  in  the  determination; 

(5)  Prior  to  disseminating  any  record 
about  an  individual  to  any  person  other 
than  an  agency,  unless  the  dissemination 
is  made  pursuant  to  paragraph  (h)(1) 
(ii)  of  this  section,  make  reasonable  ef¬ 
forts  to  assure  that  such  records  are 
accurate,  complete,  timely  and  relevant 
for  purposes  of  the  administration  of 
the  Railroad  Retirement  Act  and  the 
Railroad  Unemployment  Insurance  Act; 

(6 )  Maintain  no  record  describing  how 
any  individual  exercises  rights  guaran¬ 
teed  by  the  First  Amendment  unless  ex- 


FEDERAL  REGISTER,  VOL.  40,  NO.  161— TUESDAY,  AUGUST  19,  1975 


.36264 


PROPOSED  RULES 


pressly  authorized  by  statute  or  by  the 
individual  to  whom  the  record  pertains 
or  unless  pertinent  to  and  within  the 
scope  of  an  authorized  law  enforcement 
activity; 

(7)  Make  reasonable  efforts  to  serve 
notice  on  an  individual  when  any  record 
on  such  individual  is  made  available  to 
any  person  under  compulsory  legal  proc¬ 
ess  when  such  process  becomes  a  matter 
of  public  record;  and 

(8)  At  least  thirty  days  prior  to  pub¬ 
lication  of  information  under  paragraph 

(i)  of  this  section,  publish  in  the  Federal 
Register  notice  of  any  new  use  or  in¬ 
tended  use  of  the  information  in  the 
system  and  provide  an  opportunity  for 
interested  persons  to  submit  written 
data,  views  or  arguments  to  the  Railroad 
Retirement  Board. 

(k)  Fees.  The  Railroad  Retirement 
Board  may  assess  a  fee  for  copies  of  any 
records  furnished  to  an  individual  un¬ 
der  paragraph  <d)  of  this  section.  The 
fees  for  copies  shall  be  $.10  per  copy  per 
page,  not  to  exceed  the  actual  cost  of  re¬ 
production,  and  should  be  paid  to  the 
Director  of  Budget  and  Fiscal  Operations 
for  deposit  to  the  Railroad  Retirement 
Account.  If  payment  is  made  by  check, 
the  check  should  be  payable  to  the  order 
of  the  Railroad  Retirement  Board.  Any 
fee  of  less  than  $10  may  be  waived  by 
the  system  manager  if  he  determines 
that  it  is  in  the  public  interest  to  do  so. 

(l)  Government  contractors.  When  the 
Railroad  Retirement  Board  provides  by 
a  contract  or  by  a  subcontract  subject 
to  its  approval  for  the  operation  by  or  on 
behalf  of  the  Railroad  Retirement  Board 
of  a  system  of  records  to  accomplish  an 
agency  function,  the  Railroad  Retire¬ 
ment  Board  shall,  consistent  with  its  au¬ 
thority,  cause  the  requirements  of  S  552a 
of  Title  5  of  the  United  States  code  to 
be  applied  to  such  system.  In  each  such 
contract  or  subcontract  for  the  operation 
of  a  system  of  records,  entered  into  on 
or  after  September  27,  1975,  the  Railroad 
Retirement  Board  shall  cause  to  be  in¬ 
cluded  a  provision  stating  that  the  con¬ 
tractors  or  subcontractors  and  their  em¬ 
ployees  shall  be  considered  employees  of 
the  Railroad  Retirement  Board  for  pur¬ 
poses  of  the  civil  and  criminal  penalties 
provided  in  sections  (g)  and  (i)  of  the 
Privacy  Act  of  1974  (5  U.S.C.  §§  552a(g) 
and  (i)). 

(m)  Mailing  lists.  The  Railroad  Re¬ 
tirement  Board  shall  neither  sell  nor 
rent  information  containing  any  individ¬ 
ual’s  name  or  address,  unless  authorized 
by  statute. 

(n)  Disclosure  of  social  security  ac¬ 
count  numbers.  Whenever  an  individual 
is  requested  by  the  Railroad  Retirement 
Board  to  disclose  his  social  security  ac¬ 
count  number  he  shall  be  informed  as  to 
whether  such  disclosure  is  mandatory 
or  voluntary.  If  disclosure  of  the  individ¬ 
ual’s  social  security  account  number  is 
mandatory,  he  shall  be  informed  of  the 


statutory  authority  requiring  such  dis¬ 
closure. 

By  Authority  of  the  Board. 

Dated:  August  12, 1975. 

I  seal]  R.  F.  Butler, 

Secretary  of  the  Board. 

!  PR  Doc.75-21793  Filed  8-18-75; 8  45  am] 

INTER-AMERICAN  FOUNDATION 

[  22  CFR  Part  1003  ] 

RULES  SAFEGUARDING  PERSONAL 
INFORMATION  IN  IAF  RECORDS 

Proposed  Rule 

Notice  is  given  that  the  Inter-Ameri¬ 
can  Foundation  is  considering  promul¬ 
gating  the  following  rules  for  safeguard¬ 
ing  personal  information  in  IAF  records 
to  implement  Public  Law  93-579  (88  Stat. 
1896)  of  December  13,  1974.  Section  3 
amends  title  5.  United  States  Code,  by 
adding  a  section  552a. 

Interested  persons  are  invited  to  sub¬ 
mit  written  comments,  suggestions,  or 
objections  regarding  the  proposals  to  the 
Executive  Officer,  Inter-American  Foun¬ 
dation,  5th  Floor,  1515  Wilson  Blvd., 
Rosslyn,  Va.  22209.  All  relevant  material 
received  before  August  25,  1975,  will  be 
considered.  All  written  comments  re¬ 
ceived  will  be  available  for  public  inspec¬ 
tion  at  the  above  address  only  between 
the  hours  of  8:30  a.m.  to  4:00  p.m.  Mon¬ 
day  through  Friday  (except  holidays) 
during  the  mentioned  30-day  period. 

Notice  is  given  that  it  is  proposed  to 
make  these  regulations  effective  Sep¬ 
tember  27, 1975,  the  effective  date  of  Pub¬ 
lic  Law  83-579. 

William  M.  Dyal,  Jr., 
President. 

PART  1003— RULES  SAFEGUARDING  PER¬ 
SONAL  INFORMATION  IN  IAF  RECORDS 

Sec. 

1003.1  General  policies,  conditions  of  dis¬ 

closure,  accounting  of  certain  dis¬ 
closures,  and  definitions. 

1003.2  Definitions. 

1003.3  Access  to  records.  . 

1003.4  Inter-American  Foundation  system 

of  records  requirements. 

1003  5  Access  to  personal  information  from 
Inter-American  Foundation  rec¬ 
ords. 

1003.6  Administrative  review. 

1003.7  Judicial  review. 

1003.8  Exemptions. 

1003.9  Mailing  lists. 

1003.10  Reports. 

Authority:  5  U.S.C.  552a. 

§  1003.1  General  policies,  conditions  of 
disclosure,  accounting  of  certain  dis¬ 
closures,  and  definitions. 

(a)  The  Inter- American  Foundation 
will  safeguard  an  individual  against  an 
invasion  of  personal  privacy.  Except  as 
otherwise  provided  by  law  or  regulation 
its  officials  and  employees  will : 


(1)  Permit  an  individual  to  deter¬ 
mine  what  records  pertaining  to  him  or 
her  will  be  collected,  maintained,  used, 
or  disseminated  by  the  Inter-American 
Foundation. 

(2)  Permit  an  individual  to  prevent 
records  pertaining  to  him  or  her,  ob¬ 
tained  by  the  Inter-American  Founda¬ 
tion  for  a  particular  purpose,  from  being 
used  or  made  available  for  another 
purpose  without  his  or  her  consent. 

(3)  Permit  an  individual  to  gain  ac¬ 
cess  to  information  pertaining  to  him  or 
her  in  the  Inter-American  Foundation 
records,  to  have  a  copy  made  of  all  or 
any  portion  thereof,  and  to  correct  or 
amend  such  records. 

(4)  Collect,  maintain,  use  or  dissemi¬ 
nate  any  record  of  identifiable  personal 
information  in  a  manner  that  assures 
that  such  action  is  for  a  necessary  and 
lawful  purpose,  that  the  information  is 
correct  and  accurate  for  its  intended 
use,  and  that  adequate  safeguards  are 
provided  to  prevent  misuse  of  such 
information. 

(5)  Permit  exemptions  from  records 
requirements  provided  in  5  U.S.C.  552a 
only  where  an  important  public  policy 
need  for  such  exemption  has  been  de¬ 
termined  pursuant  to  specific  statutory 
authority. 

(b)  The  Inter-American  Foundation 
will  not  disclose  any  record  contained 
in  a  system  of  records  by  any  means  of 
communication  to  any  person  or  any 
other  agency  except  by  written  request 
of  or  prior  written  consent  of  the  indi¬ 
vidual  to  whom  the  record  pertains  un¬ 
less  such  disclosure  is: 

(1)  To  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
and  who  have  a  need  for  the  record  in 
the  performance  of  their  duties: 

(2)  Required  under  5  U.S.C.  552; 

(3)  For  a  routine  use  of  the  record 
compatible  with  the  purpose  for  which 
it  was  collected; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  title  13,  United  States  Code; 

(5)  To  a  recipient  who  has  provided 
the  Inter-American  Foundation  with  ad¬ 
vance  adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  statis¬ 
tical  research  or  reporting  record,  and 
the  record  is  to  be  transferred  in  a  form 
that  is  not  individually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
U.S.  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services 
or  designee  to  determine  whether  the 
record  has  such  value ; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  ju¬ 
risdiction  within  or  under  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  activity 
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is  authorized  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  Inter-American 
Foundation  specifying  the  particular 
portion  desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought; 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(9)  To  either  House  of  Congress,  or,  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee; 

(10)  To  the  Comptroller  General,  or 
any  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(c)  With  respect  to  each  system  of 
records  (i.e.,  a  group  of  records  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  iden¬ 
tifying  number,  symbol,  or  other  identi¬ 
fying  particular  assigned  to  the  individ¬ 
ual)  under  Inter- American  Foundation 
control,  the  Inter-American  Foundation 
will  (except  for  disclosures  made  under 
paragraph  (b)  (1)  or  (2)  of  this  section) 
keep  an  accurate  accounting  as  follows: 

(1)  For  each  disclosure  of  a  record  to 
any  person  or  to  another  agency  made 
under  paragraph  (b)  of  this  section, 
maintain  information  consisting  of  the 
date,  nature,  and  purpose  of  each  dis¬ 
closure,  and  the  name  and  address  of  the 
person  or  agency  to  whom  the  disclosure 
is  made; 

(2)  Retain  the  accounting  made  under 
paragraph  (c)(1)  of  this  section  for  at 
least  5  years  or  the  life  of  the  record, 
whichever  is  longer,  after  the  disclosures 
for  which  the  accounting  is  made; 

(3)  Except  for  disclosures  made  under 
paragraph  (b)(7)  of  this  section,  make 
the  accounting  under  paragraph  (c)  (1) 
of  this  section  available  to  the  individual 
namdd  in  the  record  at  his  or  her  re¬ 
quest;  and 

(4)  Inform  any  person  or  other  agency 
about  any  correction  or  notation  of  dis¬ 
pute  made  by  the  agency  of  any  record 
that  has  been  disclosed  to  the  person  or 
agency  if  an  accounting  of  the  disclo¬ 
sure  was  made. 

(d)  The  parent  of  any  minor,  or  the 
legal  guardian  of  any  individual  who  has 
been  declared  incompetent  due  to  physi¬ 
cal  or  mental  incapacity  or  age  by  a 
court  of  competent  jurisdiction,  may  act 
on  behalf  of  the  individual. 

(e)  Section  552a(i),  title  5,  United 
States  Code,  provided  that: 

(1)  Any  officer  or  employee  of  the 
Inter-American  Foundation,  who  by  vir¬ 
tue  of  his  or  her  employment  or  official 
position,  has  possession  of,  or  access  to, 
Inter-American  Foundation  records 
which  contain  individually  identifiable 
information  the  disclosure  of  which  is 
prohibited  by  5  U.S.C.  552a  and  who 
knowing  that  disclosure  of  the  specific 
material  is  so  prohibited,  willfully  dis¬ 


closes  the  material  in  any  manner  to 
any  person  or  agency  not  entitled  to 
receive  it,  shall  be  guilty  of  a  misde¬ 
meanor  and  fined  not  more  than  $5,000. 

(2)  Any  officer  or  employee  of  the 
Inter-American  Foundation  who  will¬ 
fully  maintains  a  system  of  records  with¬ 
out  meeting  the  notice  requirements  of  5 
U.S.C.  552a(e)  (4)  shall  be  guilty  of  a 
misdemeanor  and  fined  not  more  than 
$5,000. 

(3)  Any  person  who  knowingly  and 
willfully  requests  or  obtains  any  record 
concerning  an  individual  from  the  Inter- 
American  Foundation  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000. 

§  1003.2  Definitions. 

The  following  definitions  apply : 

(a)  The  term  “agency”  includes  any 
executive  department,  military  depart¬ 
ment,  Government  corporation,  Govern¬ 
ment  controlled  corporation,  or  other 
establishment  in  the  executive  branch  of 
the  government  (including  the  Executive 
Office  of  the  President) ,  or  any  independ¬ 
ent  regulatory  agency. 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence. 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate. 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  an  agency,  including,  but  not 
limited  to,  his  or  her  education,  financial 
transactions,  medical  history,  and  crim¬ 
inal  or  employment  history  and  that  con¬ 
tains  his  or  her  name,  or  the  identifying 
number,  symbol,  or  other  identifying  par¬ 
ticular  assigned  to  the  individual,  such 
as  a  finger  or  voice  print  or  a  photograph. 

(e)  The  term  "system  of  records” 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num¬ 
ber,  symbol,  or  other  identifying  particu¬ 
lar  assigned  to  the  individual. 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual 
except  as  provided  by  section  8  of  title 
13,  United  States  Code. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  or  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

§  1003.3  Access  to  records. 

(a)  Except  as  otherwise  provided  by 
law  or  regulation  any  individual  upon  re¬ 
quest  may  gain  access  to  his  or  her  rec¬ 
ord  or  to  any  information  pertaining  to 
him  or  her  which  is  contained  in  any 
system  or  records  maintained  by  the 
Inter-American  Foundation.  The  in¬ 
dividual  will  be  permitted,  and  upon  his 
or  her  request,  a  person  of  his  or  her 
own  choosing  permitted  to  accompany 
him  or  her,  to  review  the  record  and  have 


a  copy  made  of  all  or  any  portion  thereof 
in  a  form  comprehensible  to  him  or  her. 
The  Inter-American  Foundation  will  re¬ 
quire,  however,  a  written  statement  from 
the  individual  authorizing  discussion  of 
that  individual’s  record  in  the  accom¬ 
panying  person’s  presence. 

(b)  Any  individual  may  request 
amendment  of  any  Inter-American 
Foundation  record  pertaining  to  him  or 
her.  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
such  request,  the  Inter-American  Foun¬ 
dation  will  acknowledge  in  writing  such 
receipt.  The  Inter-American  Foundation 
will  also  promptly  either: 

( 1 )  Correct  any  part  thereof  which  the 
individual  believes  is  not  accurate,  rele¬ 
vant,  timely,  or  complete;  or 

(2)  Inform  the  individual  of  the  Inter- 
American  Foundation’s  refusal  to  amend 
the  record  in  accordance  with  his  or  her 
request,  the  reason  for  the  refusal,  the 
procedures  by  which  the  individual  may 
request  a  review  of  that  refusal  by  the 
Administrator  or  designee,  and  the  name 
and  address  of  such  officials 

(c)  Any  individual  who  disagrees  with 
the  Inter- American  Foundation’s  refusal 
to  amend  his  or  her  record  may  request 
a  review  of  such  refusal.  The  Inter- 
American  Foundation  will  complete  such 
review  not  later  than  30  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  from  the  date  on  which  the  in¬ 
dividual  requests  such  review  and  make 
a  final  determination  unless,  for  good 
cause  shown,  the  Administrator  extends 
such  30-day  period.  If,  after  review,  the 
Administrator  or  designee  also  refuses 
to  amend  the  record  in  accordance  with 
the  request  the  individual  will  be  advised 
of  the  right  to  file  with  the  Inter-Amer¬ 
ican  Foundation  a  concise  statement  set¬ 
ting  forth  the  reasons  for  his  or  her  dis¬ 
agreement  with  the  Inter-American 
Foundation’s  refusal,  and  also  advised  of 
the  provisions  for  judicial  review  of  the 
reviewing  official’s  determination  (5 
U.S.C.  552a(g)  (1)  (A) ) . 

(d)  In  any  disclosure,  containing  in¬ 
formation  about  which  the  individual  has 
filed  a  statement  of  disagreement,  oc¬ 
curring  after  the  filing  of  the  statement 
under  paragraph  (c)  of  this  section,  the 
Inter-American  Foundation  will  clearly 
note  any  part  of  the  record  which  is 
disputed  and  provide  copies  of  the  state¬ 
ment  (and,  if  the  Inter- American  Foun¬ 
dation  deems  it  appropriate,  copies  also 
of  a  concise  statement  of  the  Inter- 
American  Foundation’s  reasons  for  not 
making  the  amendments  requested)  to 
persons  or  other  agencies  to  whom  the 
disputed  and  provide  copies  of  the  state- 

(e)  Nothing  in  5  U.S.C.  552a,  how¬ 
ever,  allows  an  individual  access  to  any 
information  compiled  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding. 

§  1003.4  Inter-American  Foundation 
system  of  records  requirements. 

(a)  The  Inter- American  Foundation 
will  maintain  in  its  records  any  such 
information  about  an  individual  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  Inter-American  Founda- 


FEDERAL  REGISTER,  VOL  40,  NO.  161 — TUESDAY,  AUGUST  19,  1975 


36266 


PROPOSED  RULES 


tion  required  to  be  accomplished  by 
statute  or  Executive  order  of  the  Presi¬ 
dent. 

<b>  The  Inter- American  Foundation 
will  collect  information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  information 
may  result  in  adverse  determinations 
about  an  individual’s  rights,  benefits, 
and  privileges  under  Federal  programs. 

(c)  The  Inter-American  Foundation 
will  inform  each  individual  whom  it  asks 
to  supply  information,  on  the  form  which 
it  uses  to  collect  the  information  or  on 
a  separate  form  that  can  be  retained  by 
the  individual  of : 

(1)  The  authority  (whether  granted 
by  statute  or  Executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information  and  whether 
disclosure  of  such  information  is  manda¬ 
tory  or  voluntary ; 

<2)  The  principal  purpose  or  purposes 
for  which  the  information  is  intended  to 
be  used; 

(3)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
pursuant  to  paragraph  (d)  (4)  of  this 
section;  and 

(4)  The  effects  on  him  or  her,  if  any, 
of  not  providing  all  or  any  part  of  the 
requested  information. 

(d)  Subject  to  the  provisions  of  para¬ 
graph  (k)  of  this  section,  the  Inter- 
American  Foundation  will  publish  in  the 
Federal  Register  at  least  annually  a  no¬ 
tice  of  the  existence  and  character  of  its 
system  of  records.  This  notice  will  in¬ 
clude: 

(1)  The  name  and  location  of  the  sys¬ 
tem  or  systems ; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system  or  systems; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system  or  systems; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system  or  systems,  in¬ 
cluding  the  categories  of  users  and  the 
purpose  of  such  use; 

(5)  The  policies  and  practices  of  the 
Inter-American  Foundation  regarding 
storage,  retrievability,  access  controls, 
retention,  and  disposal  of  the  records; 

(6>  The  title  and  business  address  of 
the  Inter-American  Foundation  official 
or  officials  responsible  for  the  system  or 
systems  of  records; 

(7)  The  Inter- American  Foundation 
procedures  whereby  an  individual  can  be 
notified  at  his  or  her  request  if  the  sys¬ 
tem  or  systems  of  records  contain  a  rec¬ 
ord  pertaining  to  him  or  her; 

(8)  The  In  ter- American  Foundation 
procedures  whereby  an  individual  can  be 
notified  at  his  or  her  request  how  he  or 
she  can  gain  access  to  any  record  per¬ 
taining  to  him  or  her  contained  in  the 
system  or  systems  of  records,  and  how 
he  or  she  can  contest  its  content;  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system  or  systems. 

(e)  All  records  used  by  the  Inter- 
American  Foundation  in  making  any 
determination  about  any  individual  will 
be  maintained  with  the  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  rea¬ 


sonably  necessary  to  assure  fairness  to 
the  individual  in  the  determination. 

(f)  Before  disseminating  any  record 
about  any  individual  to  any  person  other 
than  an  agency  the  Inter-American 
Foundation  will  make  reasonable  efforts 
to  assure  that  such  records  are  accurate, 
complete,  timely,  and  relevant  for  In¬ 
ter-American  Foundation  purposes  un¬ 
less  the  dissemination  is  required  pur¬ 
suant  to  5  U.S.C.  552. 

(g)  The  In  ter- American  Foundation 
will  maintain  no  record  describing  how 
any  individual  exercises  rights  guaran¬ 
teed  by  the  First  Amendment  unless  ex¬ 
pressly  authorized  by  statute  or  by  the 
individual  about  whom  the  record  is 
maintained  or  unless  pertinent  to  and 
within  the  scope  of  an  authorized  law 
enforcement  activity. 

(h)  The  Inter- American  Foundation 
will  make  reasonable  efforts  to  serve  no¬ 
tice  on  an  individual  when  any  record 
on  such  individuals  is  made  available  to 
any  person  under  compulsory  legal  proc¬ 
ess  when  such  process  becomes  a  matter 
of  public  .record. 

(i)  The  Inter- American  Foundation 
will  establish  rules  of  conduct  for  per¬ 
sons  involved  in  the  design,  development, 
operation,  or  maintenance  of  any  system 
of  records,  or  in  maintaining  any  record. 
Each  such  person  will  be  instructed  re¬ 
garding  such  rules  and  the  requirements 
of  5  U.S.C.  552a.  The  instruction  will  in¬ 
clude  any  other  rules  and  procedures 
adopted  pursuant  to  5  U.S.C.  552a,  and 
the  penalties  it  provides  for  noncompli¬ 
ance. 

(j)  The  Inter- American  Foundation 
will  establish  appropriate  administra¬ 
tive,  technical,  and  physical  safeguards 
to  insure  the  security  and  confidential¬ 
ity  of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  harm,  embarrassment,  in¬ 
convenience,  or  unfairness  to  any  indi¬ 
vidual  on  whom  information  is  main¬ 
tained. 

(k)  At  least  30  days  prior  to  the  pub¬ 
lication  of  a  notice  in  the  Federal  Reg¬ 
ister  at  least  annually  regarding  the  rou¬ 
tine  use  of  the  records  contained  in  the 
Inter-American  Foundation  system  or 
systems  of  records  including  the  cate¬ 
gories  of  users  and  the  purpose  of  such 
use,  pursuant  to  paragraph  (d)  (4)  of 
this  section,  the  Inter-American  Foun¬ 
dation  will  also: 

(l)  Publish  a  notice  in  the  Federal 
Register  of  any  new  use  or  intended 
use  of  the  information  in  the  system  or 
systems;  and 

(2)  Provide  an  opportunity  for  inter¬ 
ested  persons  to  submit  written  data, 
views,  or  arguments  to  the  Inter-Ameri¬ 
can  Foundation. 

§  1003.5  Access  to  personal  information 
from  Inter-American  Foundation  rec¬ 
ords. 

(a)  The  Inter- American  Foundation 
will  promulgate  regulations,  as  neces¬ 
sary,  to  insure  compliance  with  the  pro¬ 
visions  of  5  U.S.C.  552a,  developed  in  ac¬ 
cordance  with  the  provisions  of  5  U.S.C. 
553,  as  applicable. 


(b)  Any  individual  will  be  notified 
upon  request  if  any  Inter-American 
Foundation  system  of  records  named 
contains  a  record  pertaining  to  him  or 
her.  Such  request  must  be  in  writing, 
over  the  signature  of  the  requester.  The 
request  must  contain  a  reasonable  de¬ 
scription  of  the  Inter-American  Foun¬ 
dation  system  or  systems  of  records 
meant,  as  described  at  least  annually  by 
notice  published  in  the  Federal  Register 
describing  the  existence  and  character 
of  the  Inter-American  Foundation’s  sys¬ 
tem  or  systems  of  records.  The  request 
should  be  made  to  the  Executive  Officer, 
Inter-American  Foundation,  1515  Wil¬ 
son  Boulevard,  Rosslyn,  Virginia  22209. 
Personal  contacts  should  normally  be 
made  during  the  regular  duty  hours  of 
the  office  concerned,  which  are  8:30  a.m. 
to  4:00  p.m.  Monday  through  Friday. 
Identification  of  the  individual  request¬ 
ing  the  information  will  be  required  con¬ 
sisting  of  name,  signature,  address,  and 
claim,  insurance  or  other  identifying  file 
number,  if  any,  as  a  minimum. 

(c>  The  department  or  staff  office  hav¬ 
ing  jurisdiction  over  the  records  in¬ 
volved  with  establish  appropriate  dis¬ 
closure  procedures  and  will  notify  the 
individual  requesting  disclosure  of  his 
or  her  record  or  information  pertaining 
to  him  or  her  of  the  time,  place  and  con¬ 
ditions  under  which  the  Inter- American 
Foundation  will  comply  to  the  extent 
permitted  by  law  and  Inter-American 
Foundation  regulation.  Special  proce¬ 
dures  will  be  established  by  the  depart¬ 
ment  or  staff  office  concerned  governing 
the  disclosure  to  an  individual  of  medical 
records,  including  psychological  records 
pertaining  to  him  or  her. 

(d)  The  department  or  staff  office  hav¬ 
ing  jurisdiction  over  the  records  involved 
will  ajso  establish  procedures  for  review¬ 
ing  a  request  from  an  individual  concern¬ 
ing  the  amendment  of  any  record  or  in¬ 
formation  pertaining  to  the  individual 
for  making  a  determination  on  the  re¬ 
quest,  for  an  appeal  within  the  Inter- 
American  Foundation  of  an  initial  ad¬ 
verse  Inter-American  Foundation  de¬ 
termination,  and  for  whatever  additional 
means  may  be  necessary  for  each  in¬ 
dividual  to  be  able  to  exercise  fully  his  or 
her  rights  under  5  U.S.C.  552a. 

(e)  Fees  to  be  charged,  if  any,  to  any 
individual  for  making  copies  of  his  or  her 
record,  excluding  the  cost  of  any  search 
for  and  review  of  the  record,  will  be  as 
follows : 

(1)  Photocopy  reproductions  from  all 
types  of  copying  processes,  each  repro¬ 
duction  image,  $0.05. 

(2)  Where  the  Inter- American  Foun¬ 
dation  undertakes  to  perform  for  a  re¬ 
quester  or  for  any  other  person  services; 
which  are  very  clearly  not  required  to  be 
performed  under  section  552a,  title  5, 
United  States  Code,  either  voluntarily  or 
because  such  services  are  required  by 
some  other  law  (e.g.,  the  formal  certi¬ 
fication  of  records  as  true  copies,  attesta¬ 
tion  under  the  seal  of  the  Inter-American 
Foundation,  etc.) ,  the  question  of  charg¬ 
ing  fees  for  such  services  will  be  deter¬ 
mined  by  the  official  or  designee  author¬ 
ized  to  release  the  information  under 
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§  1.556,  in  the  light  of  the  Federal  user 
charge  statute,  31  U.S.C.  483a.  and  any 
other  applicable  law. 

§  1003.6  Administrative  review. 

<a>  Upon  denial  of  a  request,  the  re¬ 
sponsible  Inter-American  Foundation  of¬ 
ficial  or  designated  employee  will  inform 
the  requester  in  writing  of  the  denial,  cite 
the  reason  or  reasons  and  the  Inter- 
American  Foundation  regulations  upon 
which  the  denial  is  based,  and  advise 
that  the  denial  may  be  appealed  to  the 
Administrator. 

(b)  The  final  agency  decision  in  such 
appeals  will  be  made  by  the  Administra¬ 
tor  or  Deputy  Administrator. 

§  1003.7  Judicial  review. 

Any  person  may  file  a  complaint 
against  the  Inter-American  Foundation 
in  the  appropriate  U.S.  district  court,  as 
provided  in  5  U.S.C.  552a(g),  whenever 
the  Inter- American  Foundation: 

(a)  Makes  a  determination  not  to 
amend  an  individual’s  record  in  accord¬ 
ance  with  his  or  her  request,  or  fails  to 
make  such  review  in  conformity  with 
that  section: 

(b)  Refuses  to  comply  with  an  indi¬ 
vidual  request; 


(c)  Fails  to  maintain  any  record  con¬ 
cerning  any  individual  with  such  ac¬ 
curacy,  relevance,  timeliness,  and  com¬ 
pleteness  as  is  necessary  to  assure  fair¬ 
ness  in  any  determination  relating  to  the 
qualifications,  character,  rights,  or  op¬ 
portunities  of,  or  benefits  to  the  indivi¬ 
dual  that  may^be  made  on  the  basis  of 
such  record,  and  conseqeuntly  a  deter¬ 
mination  is  made  which  is  adverse  to  the 
individual;  or 

(d)  Fails  to  comply  under  any  other 
provision  of  5  U.S.C.  552a,  or  any  Inter- 
American  Foundation  regulation  pro¬ 
mulgated  thereunder,  in  such  a  way  as 
to  have  an  adverse  effect  on  an  indi¬ 
vidual. 

§  1003.8  Exemptions. 

No  Inter-American  Foundation  rec¬ 
ords  system  or  systems  as  such  are  ex¬ 
empted  from  the  provisions  of  5  U.S  C. 
552a  as  permitted  under  certain  condi¬ 
tions  by  5  U.S.C.  552a (j  >  and  (k) . 

§  1003.9  Mailing  lists. 

An  individual’s  name  and  address  may 
not  be  sold  or  rented  by  the  Inter- Amer¬ 
ican  Foundation  unless  such  action  is 
specifically  authorized  by  law.  This  sec¬ 
tion  does  not  require  the  withholding  of 


names  and  addresses  otherwise  permitted 
to  be  made  public. 

§  1003.10  Reports. 

(a)  The  Administrator  or  designee  will 
provide  adequate  advance  notice  t6  Con¬ 
gress  and  the  Office  of  Management  and 
Budget  of  any  proposal  to  establish  or 
alter  any  Inter-American  Foundation 
system  or  systems  of  records,  as  required 
by  5  U.S.C.  552a(o).  This  will  permit  an 
evaluation  of  the  probable  or  potential 
effect  of  such  proposal  on  the  privacy 
and  other  personal  or  property  rights  of 
individuals  or  the  disclosure  of  informa¬ 
tion  relating  to  such  individuals,  and  its 
effect  on  the  preservation  of  the  constitu¬ 
tional  principles  of  federalism  and  sepa¬ 
ration  of  powers. 

(b)  If  at  any  time  an  Inter- American 
Foundation  system  or  systems  of  records 
is  determined  to  be  exempt  from  the  ap¬ 
plication  of  5  U.S.C.  552a  in  accordance 
with  the  provisions  of  5  U.S.C.  552a  (j) 
and  <k> ,  the  number  of  records  contained 
in  such  system  or  systems  will  be  sep¬ 
arately  listed  and  reported  to  the  Office 
of  Management  and  Budget  in  accord¬ 
ance  with  the  then  prevailing  guidelines 
and  instructions  of  that  agency. 

|FR  Doc.75-19461  Filed  8-18-75:8:45  am) 
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RAILROAD  RETIREMENT  BOARD 

PRIVACY  ACT 

Notice  of  Systems  of  Records  and  Routine  Uses 

Pursuant  to  Privacy  Act  of  1974  (5  U.S.C.  §552a,  P.L.  93-579),  the  U.S.  Railroad  Retirement  Board  hereby 
publishes  its  systems  of  records  and  their  respective  routine  uses  for  public  comment  pursuant  to  the  provisions  of 
section  (e)(4)  of  the  Privacy  Act  of  1974.  Those  interested  parties  wishing  to  submit  written  data,  views  or  arguments 
on  the  routine  uses  of  these  systems  of  records  should  send  such  comments  to  the  Secretary  of  the  Board,  U.S.  Railroad 
Retirement  Board.  844  Rush  Street,  Chicago,  Illinois  6061 1 ,  not  later  than  September  26,  1975. 

R.  F.  Butler, 

Secretary. 


RRB — 1 

System  name:  Social  Security  Benefit  Vouchering  System — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Applicants  after 
December  31.  1974,  for  benefits  under  Title  II  of  the  Social  Security 
Act  who  have  completed  ten  years  of  creditable  service  in  the  rail¬ 
road  industry,  the  spouse  or  survivor  of  such  an  individual. 

Categories  of  records  in  the  system:  Name,  address,  social  security 
number,  type  and  amount  of  benefit,  suspension  and  termination  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  Section  7(bX2)  of  the  Rail¬ 
road  Retirement  Afct  of  1974  (45  U.S.C.  231f(bM2)) 

Routine  uses  of  rechrds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  transfer  to  the  Treasu¬ 
ry  Department  to  issue  benefit  checks  and  report  of  non-delivery, 
loss  or  reclaimation  of  checks  to  the  beneficiary  or  his  authorized 
representative,  to  the  Social  Security  Administration,  the  Supplemen¬ 
tal  Security  Income  program,  to  federal,  state  and  local  welfare  or 
public  aid  agencies  to  assist  them  in  processing  applications  for 
benefits  under  their  respective  programs;  to  the  General  Accounting 
Office  for  auditing  purposes  and  for  collection  of  debts  arising  from 
overpayments  under  Title  II  of  the  Social  Security  Act  or  the  Rail¬ 
road  Retirement  Act  of  1974,  to  the  Department  of  Justice  and  to 
courts  of  competent  jurisdiction  in  response  to  properly  issued  sub¬ 
poenas  and  in  the  event  that  this  system  of  records,  maintained  by 
the  Railroad  Retirement  Board  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal  or  regu¬ 
latory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape  and  microforms 

Retrievability:  Social  security  account  number,  full  name 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public;  buildings  are  secured  (guard  service). 

Retention  and  disposal:  Paper;  Individual  claim  folders  with  records 
of  all  actions  pertaining  to  the  payment  of  claims  are  shredded  25 
years  after  the  date  of  last  payment  or  denial  activity.  Other  paper 
listings  are  destroyed  one  year  after  date  of  issue,  except  for  ac¬ 
counts  receivable  listings  which  are  destroyed  only  after  General  Ac¬ 
counting  Office  audit.  Magnetic  tape:  Tapes  are  updated  at  least 
monthly,  writing  over  obsolete  data.  Microforms:  Originals  are  kept 
for  five  years;  duplicates  for  one  year;  destroyed  by  shredding. 

System  manager!  s)  and  address: 

Director  of  Retirement  Claims 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  records  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  full  name  and  social  security 
number  of  the  individual.  Before  any  information  about  any  record 


will  be  released,  the  System  Manager  may  require  the  individual  to 
provide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  individual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  applicant  or  his  or  her 
authorized  representative,  the  Social  Security  Administration,  other 
record  systems  maintained  by  the  Railroad  Retirement  Board. 

RRB— 2 

System  name:  Medical  Examiner's  Index — RRB 

System  location:  District  Offices: 

See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  agreed  to  examine  applicants. 

Categories  of  records  in  the  system:  Physician's  name,  address, 
telephone  number,  medical  field  and  specialties,  special  equipment 
available,  fees,  names  of  those  examined  and  dates  of  examinations. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6))  Section  12(1)  of 
the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  this 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal  state,  or  local  or  foreign,  charged 
with  the  responsibility  of  implementing  the  statue,  or  rule,  regulation 
or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Name  of  physician 

Safeguards:  Kept  in  a  special,  separate  file  in  an  area  of  the  office 
accessible  only  to  district  office  employees.  The  office  is  locked  dur¬ 
ing  non-business  hours. 

Retention  and  disposal:  Maintained  indefinitely;  cards  will  be 
removed  and  destroyed  upon  request  of  the  doctor.  If  the  physician's 
service  has  proved  to  be  too  slow  or  otherwise  unsatisfactory,  the 
record  is  destroyed  by  shredding. 

System  managerfs)  and  address: 

Director  of  Retirement  Claims 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
account  number  of  the  individual.  Before  information  about  any 
record  will  be  released,  the  System  Manager  may  require  the  in¬ 
dividual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Physician 
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RRB — 3 

System  name:  MEDICARE,  Part  B  (Supplementary  Medical  In¬ 
surance)  Payment  System — Contracted  to  The  Travelers  In¬ 
surance  Company — RRB. 

System  location:  Main  Office: 

The  Travelers  Insurance  Company 
One  Tower  Square 

Hartford,  Connecticut  06115  Field  Offices:  See  Appendix  II  for 
addresses 

Categories  of  individuals  covered  by  the  system:  Qualified  railroad 
retirement  beneficiaries  covered  by  MEDICARE,  Part  B,  who  file 
claims  under  the  medical  Insurance  program. 

Categories  of  records  in  the  system:  Name,  health  insurance  claim 
number,  address,  telephone  number,  description  of  illness  and  treat¬ 
ment  pertaining  to  claim,  indication  of  other  health  insurance  or 
medical  assistance  pertinent  to  claim,  date(s)  and  piaces(s)  of  physi¬ 
cian  service,  description  of  medical  procedures,  services  or  supplies 
furnished,  nature  of  illness(es),  medical  charges,  name,  address  and 
telephone  of  physician,  Part  B  entitlement  date.  Part  B  deductible 
status. 

Authority  for  maintenance  of  the  system:  Section  7(d)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(d)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  regarding  pay¬ 
ments  and  deductibles  is  transferred  to  the  Social  Security  Adminis¬ 
tration  for  use  in  administering  Title  XVIII  of  the  Social  Security 
Act,  as  amended,  and  to  establish  audit  and  maintain  accounting  and 
vouchering  records,  to  the  General  Accounting  Office  for  auditing 
purposes  and  for  collection  of  debts  arising  from  overpayments 
under  Title  XVIII.  In  the  event  that  this  system  of  records  main¬ 
tained  by  the  Railroad  Retirement  Board  to  carry  out  its  functions  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  this  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  federal,  state,  or  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  Records  may  be  disclosed  in  a  court  proceed¬ 
ing  relating  to  any  claims  for  benefits  under  Title  XVIII  of  the  Social 
Security  Act,  and  may  be  disclosed  during  the  course  of  an  appeal 
hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape  and  microforms. 

Retrievability:  Health  insurance  claim  number,  name. 

Safeguards:  The  Travelers  Insurance  Company  is  bound  by  the 
contract  set  forth  by  the  Railroad  Retirement  Board  which  contains 
specific  instruction  regarding  its  responsibility  in  claim  information 
handled  and  released.  It  is  also  bound  by  the  same  regulations  re¬ 
garding  disclosure  and  security  of  information  as  the  Board  itself. 

Retention  and  disposal:  Each  Travelers’  office  retains  material  for 
27  months.  At  the  end  of  27  months  the  material  is  sent  to  the 
Federal  Records  Center.  After  2  years  the  Federal  Records  Center 
destroys  the  material. 

System  manager(s)  and  address: 

Director  of  Retirement  Claims 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Claimant,  his  authorized  representative  or 
his/her  survivors,  the  Social  Security  Administration,  physicians, 
hospitals. 

RRB — 4 

System  name:  Microfiche  of  Estimated  Annuity,  Total  Compensation 
and  Residual  Amount  File — RRB. 

System  location:  Headquarters: 


U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  6061 1  District  Offices:  See  Appendix  I  for 
addresses.  — 

Categories  of  individuals  covered  by  the  system:  Individual  record 
for  all  railroad  employees  who  worked  in  the  current  reporting  year 
or  one  who  had  at  least  120  service  months  and  never  filed  an  appli¬ 
cation  for  annuity  or  been  reported  to  be  deceased. 

Categories  of  records  in  the  system:  Individual  name,  account 
number,  service  record  and  creditable  compensation,  year  last 
worked,  date  of  birth,  sex,  employer  identification  number,  gross 
residual,  basic  annuity  rate  and  computational  data. 

Authority  for  maintenance  of  the  system:  Section  7(b)(6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preliminary  Railroad 
Retirement  Board-Social  Security  Administration  jurisdictional  deter¬ 
minations,  transferred  to  federal,  state  and  local  welfare  or  public  aid 
agencies  to  assist  them  in  processing  applications  for  benefits  under 
their  respective  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfiche.  s 

Retrievability:  Social  security  number. 

Safeguards:  Only  authorized  personnel  have  access  to  these 
records.  Fiche  are  kept  in  offices  locked  at  the  close  of  business 
each  day  until  start  of  business  the  next  day. 

Retention  and  disposal:  Shredded  upon  receipt  of  annual  updated 
microfiche. 

System  managers)  and  address: 

Director  of  Data  Processing  and  Accounts 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Furnished  to  district  offices  by  headquar¬ 
ters  who  secured  the  information  from  the  original  master  records. 

RRB — 5 

System  name:  Master  File  of  Railroad  Employees’  Creditable  Com¬ 
pensation — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  All  individuals  with 
compensation  creditable  under  the  Railroad  Retirement  Act  and  the 
Railroad  Unemployment  Insurance  Act. 

Categories  at  records  in  the  system:  Individual  name,  social  security 
account  number,  claim  number,  gross  residual  amount,  last  employer 
identification  number,  master  file  of  service  and  compensation 
1937 — current. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6))  and  Section  12(1) 
of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transferred  to  Social 
Security  Administration  in  cases  where  the  railroad  employee  does 
not  acquire  120  creditable  service  months  before  death,  or  has  no  cur¬ 
rent  connection  with  the  railroad  industry,  to  enable  the  Social 
Security  Administration  to  credit  the  employee  with  the  compensa¬ 
tion  and  to  pay  or  deny  benefits;  to  the  respective  individuals  to  re¬ 
port  cumulative  and  yearly  creditable  compensation  and  service 
months.  In  the  event  that  this  system  of  records  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or  regu¬ 
latory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
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thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  or  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rub ,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  paper. 

Retrievability:  Social  security  number,  claim  number,  name. 

Safeguards:  Magnetic  tape — computer  and  computer  storage  rooms 
are  restricted  to  authorized  personnel.  Paper — bound  in  hard  covers 
and  stored  on  steel  shelving;  available  to  authorized  unit  personnel. 

Retention  and  disposal:  Magnetic  tape — permanent  retention;  up¬ 
dated  annually.  Paper — retained  five  years  and  destroyed;  last  year 
ledger  put  in  storage  when  current  year  ledger  complete. 

System  managers)  and  address: 

Director  of  Data  Processing  and  Accounts 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  employer. 

RRB — 6 

System  name:  Unemployment  Insurance  Record  File — RRB 

System  location:  District  Offices: 

See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
unemployment  benefits  under  the  Railroad  Unemployment  Insurance 
Act  and  their  respective  employers. 

Categories  of  records  in  the  system:  Development  file  containing  let¬ 
ters  from  claimants,  report  of  Railroad  Unemployment  Insurance  Act 
fraud  investigations  and  supporting  evidence,  erroneous  payment  in¬ 
vestigations,  protest  and  appeal  requests  and  responses. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  362  (1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  this 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state  or  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Name,  social  security  number 

Safeguards:  Kept  in  steel  file  cabinets  away  from  the  general  public 
and  are  available  only  to  district  office  and  regional  office  personnel. 

Retention  and  disposal:  Shredded  five  years  after  end  of  benefit 
year  in  which  originated. 

System  manager(s)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 


furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  claimant  or  his  authorized 
representative,  employers,  state  employment  and  unemployment 
claims  records,  federal  Social  Security  Administration  employer  com¬ 
pensation  reports. 

RRB— 7 

System  name:  Applications  for  Unemployment  Benefits  and  Place¬ 
ment  Service  Under  the  Railroad  Unemployment  Insurance 
Act— RRB. 

System  location:  District  Offices: 

See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  application  for  unemployment  benefits  and  employment 
service. 

Categories  of  records  in  the  system:  Name,  address,  account 
number,  age,  sex,  education,  height,  weight,  veteran  status,  em¬ 
ployer,  occupation,  rate  of  pay,  reason  not  working  and  last  date 
worked,  personal  interview  record,  results  of  investigations. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selected  information  trans¬ 
ferred  to  prospective  employers  for  potential  job  placement;  in  the 
event  that  this  system  of  records  maintained  by  the  Railroad  Retire¬ 
ment  Board  to  cany  out  its  functions  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program  statute, 
or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  this  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  or  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Social  security  number. 

Safeguards:  Only  authorized  personnel  have  access  to  the  records; 
offices  locked  during  non-business  hours. 

Retention  and  disposal:  In  routine  cases,  held  for  three  years  after 
end  of  benefit  year  in  which  originated.  In  those  with  adverse  activi¬ 
ties  (claims  denied),  held  for  five  years  after  end  of  benefit  year  in 
which  originated.  At  end  of  both  periods,  files  are  shredded. 

System  manager(s)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  applicant  or  his  authorized 
representative,  present  and  former  employers,  state  and  federal  de¬ 
partments  of  employment  security.  Social  Security  Administration 
and  labor  organizations. 

RRB— 8 

System  name:  Railroad  Retirement  Tax  Reconciliation  System — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  at  individuals  covered  by  the  system:  Railroad  employee 
representatives  covered  under  the  Railroad  Retirement  Act. 

Categories  at  records  fan  the  system:  Employers'  quarterly  or  annual 
railroad  retirement  report  of  compensation  and  taxes. 
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Authority  for  maintenance  of  the  system:  Section  IS  of  the  Railroad 
Retirement  Act  of  1974  (45  U.S.C.  231n) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transferred  to  the  Internal 
Revenue  Service  and  the  Treasury  Department  to  refund  excess 
taxes;  transferred  to  the  General  Accounting  Office  for  auditing  pur¬ 
poses.  In  the  event  that  this  system  of  records  maintained  by  the 
Railroad  Retirement  Board  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or  regu¬ 
latory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  or  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  punch  cards. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed  without  authorization; 
secured  building. 

Retention  and  disposal:  Employer  and  employee  representatives 
quarterly  tax  returns  and  tax  reporting  reconciliation  file.  Sent  to 
Federal  Records  Center.  The  General  Services  Administration  will 
destroy. 

System  manager(s)  and  address: 

Director  of  Budget  and  Fiscal  Operations 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  tax  reports,  creditable  and  taxa¬ 
ble  compensation. 

RRB — 9 

System  name:  Protest  and  Appeals  under  the  Railroad  Unemployment 
Insurance  Act — RRB 

System  location:  Regional  Offices: 

See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Railroad  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  address,  social  security 
number,  employment  data,  record  of  investigation  on  adverse  action. 

Authority  for  maintenance  of  the  system:  Section  120)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  3620)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tions,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
this  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Name,  social  security  number. 

Safeguards:  Only  authorized  personnel  have  access  to  these 
records  which  are  kept  in  an  office  that  is  locked  at  the  close  of  busi¬ 
ness  each  day  and  remains  so  until  start  of  business  the  next  day. 
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Retention  and  disposal:  Destroyed  by  shredding  no  later  than  five 
years  after  the  end  of  the  fiscal  year  in  which  originated. 

System  managerts)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Employee,  employer  and  district  office 
records. 

RRB— 10 

System  name:  Legal  Opinion  Files — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
benefits  under  the  Railroad  Retirement  Act  or  the  Railroad  Unem¬ 
ployment  Insurance  Act. 

Categories  of  records  in  the  system:  The  files  include  a  copy  of  the 
question  submitted  to  the  Bureau  of  Law  for  an  opinion  and  a  copy 
of  the  legal  opinion  rendered  by  the  Bureau  of  Law.  There  may  be 
copies  of  any  correspondence  between  the  Board  and  the  individual 
or  his  employer  concerning  the  question  presented. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6))  Section  12(1)  of 
the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  this 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local  or  foreign,  charged 
with  the  responsibility  of  implementing  the  statute,  or  rule,  regulation 
or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Name 

Safeguards:  Stored  in  locking  file  cabinets;  access  to  these  files  is 
restricted  to  attorneys,  other  employees  in  the  Bureau  of  Law,  and 
other  Board  employees  with  express  permission  of  the  head  of  the 
clerical  section  of  the  Bureau  of  Law. 

Retention  and  disposal:  Permanent  retention. 

System  manager^)  and  address: 

General  Counsel 

U.S.  Railroad  Retirement  Board 

Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name,  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  The  individual  or  his  or  her  authorized 
representative,  other  record  systems  maintained  by  the  Railroad 
Retirement  Board,  employers. 

RRB— 11 

System  name:  Files  on  Concluded  Litigation — RRB.  . 

System  location: 
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U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees,  retired  railroad  employees,  and  individuals  with  some 
creditable  railroad  service  who  are  involved  in  litigation  in  which  the 
Railroad  Retirement  Board  has  some  interest  as  a  party  or  otherwise. 

Categories  o(  records  in  the  system:  Legal  briefs,  reports  on  legal  or 
factual  issues  involved  copies  of  subpoenas  which  may  have  been  is¬ 
sued,  copies  of  any  motions  filed,  transcripts  of  any  depositions 
taken,  correspondence  received  and  copies  of  any  correspondence 
released  by  the  Board  pertaining  to  the  case,  copies  of  any  court 
rulings  on  motions,  and  copies  of  the  final  decision  in  the  case. 

Authority  for  maintenance  of  the  system:  Section  7(b)(6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bM6))  and  Section  12(1) 
of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  genera]  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  this 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state  or  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Name. 

Safeguards:  Stored  in  locking  file  cabinets;  access  to  these  files  is 
restricted  to  attorneys,  other  employees  in  the  Bureau  of  Law,  and 
other  Board  employees  with  express  permission  of  the  head  of  the 
clerical  section  of  the  Bureau  of  Law. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address: 

General  Counsel 

U.S.  Railroad  Retirement  Board 

844  Rush  Street 

Chicc^o,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual. s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  The  individual  himself  or  his  authorized 
representative,  other  record  systems  maintained  by  the  Railroad 
Retirement  Board,  employers,  the  Social  Security  Administration. 

RRB— 12 

System  name:  Railroad  Employees'  Registration  File — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees 

Categories  of  records  m  the  system:  Railroad  employee's  name,  ad¬ 
dress,  social  security  number,  date  of  birth,  place  of  birth,  mother's 
and  father's  names,  sex,  occupation  and  employer. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  »nl  the  purposes  of  such  uses:  Transferred  to  the  Social 
Security  Administration,  the  individual,  employers,  or  union  at  their 
request  to  verify  social  security  number  and  date  of  birth. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  microfilm. 

Retrievability:  Social  security  number. 


Safeguards:  Stored  in  steel  cabinets;  available  to  authorized  unit 
personnel. 

Retention  and  disposal:  Permanent  retention. 

System  managers)  and  address: 

Director  of  Data  Processing  and  Accounts 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  -record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  employee  and  employer. 

RRB— 13 

System  name:  Disclosure  of  Information  Files — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  em¬ 
ployees,  railroad  retirement  annuitants,  and  other  individuals  with 
some  creditable  railroad  employment  on  whose  records  a  request  for 
information,  in  the  form  of  a  subpoena  or  otherwise,  has  been 
received  by  the  Board. 

Categories  of  records  in  the  system:  Copies  of  the  request  or  sub¬ 
poena  and  any  related  correspondence  received  or  released  by  the 
Board.  Reports  on  and  copies  of  any  motions  filed  to  quash  a  sub¬ 
poena.  Copies  of  any  records  which  may  have  been  disclosed. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6))  and  Section  12(1) 
of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  3620)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Last  name. 

Safeguards:  Stored  in  locking  file  cabinets  in  the  Bureau  of  Law. 
Access  to  these  files  is  restricted  to  attorneys,  other  employees  in 
the  Bureau  of  Law,  and  other  Board  employees  with  express  permis¬ 
sion  of  the  head  of  the  clerical  section  of  the  Bureau. 

Retention  and  disposal:  Retained  permanently. 

System  managers)  and  address: 

General  Counsel 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  himself,  person(s)  seeking  in¬ 
formation  about  the  individual,  and  other  records  systems  maintained 
by  the  Board. 

RRB— 14 

System  name:  Freedom  of  Information  Act  Register — RRB. 

System  location:  Headquarters; 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 
.  System  location:  Regional  Offices: 
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See  Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
requests  for  records  fall  within  the  scope  of  the  Freedom  of  Informa¬ 
tion  Act. 

Categories  of  records  in  the  system:  Lists  inquiries  which  fall  within 
the  scope  of  the  Freedom  of  Information  Act.  Also  shows  the  action 
taken  in  handling  the  inquiry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552,  Public  Law 

93-502 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  furnished  to 
the  Freedom  of  Information  Act  Committee,  the  Department  of 
Justice  and  to  the  Office  of  Management  and  Budget  in  fulfilling 
their  requirements  under  this  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Claim  number  and  name. 

Safeguards:  Records  are  maintained  in  areas  unaccessible  to  the 
general  public;  only  authorized  personnel  have  access  to  these 
records. 

Retention  and  disposal:  Destroyed  by  shredding  five  years  after  the 
annual  report  is  furnished  to  Congress. 

System  manager(s)  and  address: 

Chief  Executive  Officer 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Inquirer 

RRB— 15 

System  name:  Covered  Abandoned  Railroads — RRB. 

System  location:  U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  employees 

Categories  of  records  in  the  system:  Service  and  compensation 
records  of  employees  of  abandoned  railroads  prior  to  1937. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Name,  payroll  number 

Safeguards:  Available  only  to  authorized  unit  personnel;  building 
secured. 

Retention  and  disposal:  Permanent  retention 

System  manager(s)  and  address: 

Director  of  Data  Processing  and  Accounts 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 


Record  source  categories:  Railroad  employer 
RRB— 16 

System  name:  Social'  Security  Administration  Summary  Earnings 
File— RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  employees 
and  their  auxiliary  beneficiaries. 

Categories  of  records  in  the  system:  Social  security  account  number, 
name,  date  of  birth,  sex,  social  security  claim  status,  creditable 
earnings  from  1937  to  date. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  this 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local  or  foreign,  charged 
with  the  responsibility  of  implementing  the  statute,  or  rule,  regulation 
or  order  issued  pursuant  thereto.  To  transfer  to  the  Treasury  Depart¬ 
ment  and  the  Internal  Revenue  Service  in  cases  where  employment 
tax  refunds  are  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape 

Retrievability:  Social  security  account  number,  name 

Safeguards:  Computer  and  computer  storage  rooms  are  restricted 
to  authorized  personnel;  secured  building. 

Retention  and  disposal:  Permanent  retention 

System  manager(s)  and  address: 

Director  of  Data  Processing  and  Accounts 
U.S.  Railroad  Retirement  Board 
844  Ru$j  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name,  social  security  ac¬ 
count  number  and  claim  number  of  the  individual.  Before  informa¬ 
tion  about  any  record  will  be  released,  the  System  Manager  may 
require  the  individual  to  provide  proof  of  identity  or  require  the 
requester  to  furnish  an  authorization  from  the  individual  to  permit 
release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Social  Security  Administration 
RRB— 17 

System  name:  Appeal  Decisions  from  Initial  Denials  for  Benefits 
Under  the  Provisions  of  the  Railroad  Retirement  Act  or  Railroad 
Unemployment  Insurance  Act — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago.  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Appellants  under 
the  provisions  of  the  Railroad  Retirement  Act  or  Railroad  Unemploy¬ 
ment  Insurance  Act. 

Categories  of  records  in  the  system:  Narrative  of  the  facts  and  law 
pertinent  to  the  decision  made  by  the  appeals  referee. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  23 1  f (b)(6))  Section  12(1)  of 
the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  the  Railroad  Retirement  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  this 


FEDERAL  REGISTER  VOL  40,  NO.  161  -  TUESDAY,  AUGUST  19,  1975 


36274 


RAILROAD  RETIREMENT  BOARD 


system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agencya  whether  federal,  state,  or  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

RetrievabOity:  Claim  number  or  social  security  number 

Safeguards:  Decision  books  are  limited  to  review  by  authorized 
Board  personnel. 

pa»n>in.i  mi  disposal:  The  decisions  which  are  bound  into  book 
form  are  kept  permanently. 

System  managers)  and  address: 

Director  of  Hearings  and  Appeals 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Information  contained  in  the  claim  folder 
of  an  individual  consisting  of  evidence  furnished  by  doctors  on  the 
appellant's  behalf,  and  Board — designated  doctors  as  well  as  any  and 
all  information  the  appellant  desires  to  submit.  Social  Security  Ad¬ 
ministration,  Veterans  Administration. 

RRB— 18 

System  name:  Travel  and  Miscellaneous  Voucher  Examining 
System — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Railroad  Retirement 
Board  employees. 

Categories  of  records  in  the  system:  Travel  vouchers,  miscellaneous 
reimbursement  vouchers. 

Authority  for  maintenance  of  tie  system:  Section  7(b)(6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6))  and  Section  12(1) 
of  the  Railroad  Unemployment  Insurance  Act  (45  U.S.C.  362(1)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transferred  to  the  Treasu¬ 
ry  Department  to  issue  checks,  to  Government  Accounting  Office  for 
auditing  purposes,  in  the  event  that  this  system  of  records  maintained 
by  the  Railroad  Retirement  Board  to  carry  out  its  functions  indicates 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  or  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed  without  authorization; 
secured  building. 

and  disposal:  Retain  at  headquarters  for  two  years  then 
to  Chicago  Federal  Records  Center— GSA  will  destroy  when 
authorized  by  Government  Accounting  Office. 

System  manager(s)  and  address: 

Director  of  Budget  and  Fiscal  Operations 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 


Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed,  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  erf  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Employees  travel  records,  memoranda 
from  Regional  Directors,  and  purchase  orders. 

RRB— 19 

System  name:  Payroll  Record  System — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  Retirement 
Board  employees. 

Categories  of  records  in  the  system:  Time,  leave  and  payroll  infor¬ 
mation. 

Authority  for  maintenance  of  the  system:  Pay  Acts  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ric  of  users  and  the  purposes  of  such  uses:  Salary  and  tax  information 
transferred  to  Internal  Revenue  Service  State  and  City  taxing 
authorities  for  tax  purposes.  Service  history  including  salary  deduc¬ 
tions  for  retirement  transferred  to  Civil  Service  Commission  for  use 
for  computation  of  civil  service  annuities.  Employment  and  wage  in¬ 
formation  transferred  to  Housing  Authorities,  Department  of  Public 
Aid,  State  Department  of  Labor,  Mortgage  Companies,  Attorneys, 
only  upon  authorization  of  employee.  Computer  check  issue  tapes 
transferred  to  Treasury  Department  for  bond  purchase;  union  dues 
transferred  to  employee’s  respective  union  organization;  to  the  Com¬ 
bined  Federal  Appeal  for  pledged  charity  contributions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  tape  and  microfilm. 

Retrievability:  Social  security  number  and  name. 

Safeguards:  Housed  in  secured  building  and  maintained  in  areas  not 
accessible  to  the  public;  information  released  only  at  employee’s 
request  or  to  approved  federal  and  local  authorities. 

Retention  and  disposal:  Consolidated  pay  tapes,  first  two  master 
tapes,  and  last  two  master  tapes  for  each  year.  Destroy  record  three 
years  after  close  of  calendar  year  in  which  prepared  by  erasing  tape. 
Security  record — current  check  issue  tape.  Dispose  when  National 
Personnel  Records  Center  receives  second  subsequent  document 
covering  same  type  of  payment. 

System  manager(s)  and  address: 

Director  of  Budget  and  Fiscal  Operations 
U.S.  ?-ailroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  Retirement  Board  employees, 
personnel  actions,  time  and  attendance  reports,  deduction  authoriza¬ 
tions. 

RRB— 20 

System  name:  Health  Insurance  and  Supplementary  Medical  In¬ 
surance  Enrollment  and  Premium  Payment  System 
(MEDICARE)— RRB. 

System  location: 

Headquarters:  U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

System  location: 
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District  and  Regional  Offices — See  appendix  I  for  addresses 

Categories  of  individuals  covered  by  the  system:  Qualified  Railroad 
Retirement  beneficiaries  who  are  eligible  for  medicare  coverage,  at¬ 
tending  physicians,  chiropracters  and  physical  therapists. 

Categories  of  records  in  the  system:  Claim  number,  soaal  security 
number,  name,  address,  type  of  beneficiary  under  the  Railroad 
Retirement  Act,  date  of  birth,  method  of  Supplementary  Medical  In¬ 
surance  premium  payment,  enrollment  status,  amount  of  premium, 
paid-thru  date,  third  party  premium  payment  information,  coverage 
jurisdiction  determination,  direct  premium  billing  and  premium 
refund  accounting,  correspondence  from  beneficiaries,  physicians 
suspected  of  overutilization  and  those  suspended  from  payment  by 
Medicare. 

Authority  for  maintenance  of  the  system:  Section  7(d)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(d)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  effect  state  buy-in  and 
third  party  premium  payments,  to  transfer  to  Department  of  Health, 
Education  and  Welfare  for  reimbursement  for  work  done  under  reim¬ 
bursement  provisions  of  Title  XVIII  of  the  Social  Security  Act,  as 
amended;  payment  data  is  transferred  to  consultants  to  determine 
reasonable  charges  for  hospital  insurance  payments  in  Canada;  ju¬ 
risdictional  clearance,  premium  rate,  coverage  election,  paid-thru 
date,  payment  arrears  transferred  to  the  Social  Security  Administra¬ 
tion  to  assist  that  agency  in  administering  Title  XVII 1,  and  to  other 
federal,  state  or  local  welfare  or  public  aid  agencies  to  assist  those 
agencies  in  administering  their  programs  to  the  General  Accounting 
Office  for  auditing  purposes,  to  the  Department  of  Justice  and  courts 
of  competent  jurisdiction  in  response  to  properly  issued  subpoenas 
and  in  the  event  that  this  system  of  records  maintained  by  the  Rail¬ 
road  Retirement  Board  to  carry  out  its  functions  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  this  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  federal,  state,  or  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.' Records 
may  be  disclosed  in  a  court  proceeding  relating  to  any  claims  for  en¬ 
titlement,  coverage  or  benefits  by  the  qualified  railroad  retirement 
beneficiary  under  Title  XVIII  of  the  Social  Security  Act,  and  may  be 
disclosed  during  the  course  of  an  appeal  hearing  in  which  records  are 
the  issue. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape  and  microfilm. 

Retrievability:  Claim  number,  social  security  number,  full  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  by  the 
public  and  are  not  permitted  to  be  removed  from  headquarters 
without  authorization. 

Retention  and  disposal:  Paper:  Computer  printouts  are  retained  for 
three  months,  then  burned;  applications  materials  are  kept  per¬ 
manently.  Magnetic  tape:  Updated  weekly;  obsolete  tape  written 
over.  Microfilm:  Retained  for  18  months,  then  shredded. 

System  managers)  and  address: 

Director  of  Retirement  Claims 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  records  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Applicant  (the  qualified  railroad  benefici¬ 
ary),  his/her  representative.  Social  Security  Administration,  The 
Travelers  Insurance  Company,  federal,  state  or  local  agencies,  third 
party  premium  payers,  all  other  Railroad  Retirement  Board  files, 
physicians.O 

RRB— 21 

System  name:  Railroad  Unemployment  and  Sickness  Insurance 
Benefit  System — RRB. 


System  location:  Headquarters: 

U.S.  Railroad  Retirement  Board 

844  Rush  Street 

Chicago,  Illinois  6061 1  Regional  and  District  Offices:  See 
Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Applicants  and  clai¬ 
mants  for  unemployment  and  sickness  (including  maternity)  benefits 
under  the  Railroad  Unemployment  Insurance  Act;  some  railroad  em¬ 
ployees  injured  at  work  who  did  not  apply  for  Railroad  Unemploy¬ 
ment  Insurance  Act  benefits;  all  railroad  employees  paid  separation 
allowances. 

Categories  of  records  in  the  system:  Information  pertaining  to  pay¬ 
ment  or  denial  of  an  individual’s  claim  for  benefits  under  the  Rail¬ 
road  Unemployment  Insurance  Act:  name,  address,  sex,  social 
security  number,  date  of  birth,  total  months  of  railroad  service 
(including  creditable  military  service),  total  creditable  compensation 
for  base  year,  last  employer  and  date  last  worked  before  applying  for 
benefits,  last  rate  of  pay  in  base  year,  reason  not  working,  applica¬ 
tions  and  claims  filed,  benefit  payment  information  for  each  claim 
filed,  disqualification  periods  and  reasons  for  disqualification,  entitle¬ 
ment  to  benefits  under  other  laws,  benefit  recovery  information, 
about  personal  injury  claims  and  pay  for  time  not  worked,  medical 
reports,  placement  data,  correspondence  and  telephone  inquiries  to 
and  about  the  claimant,  record  of  protest  or  appeal  by  claimant  of 
adverse  determinations  made  on  his  claims. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  351 ,  et.  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  transfer  to  the  Treasu¬ 
ry  Department  to  issue  benefit  checks  and  to  report  non-delivery  or 
loss  of  checks;  to  the  employee  or  his  authorized  representative;  to 
the  Social  Security  Administration,  the  Supplemental  Security  In¬ 
come  program,  to  the  Veterans  Administration,  to  federal,  state  and 
local  welfare  or  public  aid  agencies  to  assist  these  agencies  in 
processing  applications  for  benefits  under  their  respective  programs; 
to  the  General  Accounting  Office  for  auditing  purposes  and  for  col¬ 
lection  of  debts  arising  from  overpayments  under  the  Railroad  Unem¬ 
ployment  Insurance  Act;  to  the  Department  of  Justice  and  to  courts 
of  competent  jurisdiction  in  response  to  properly  issued  subpoenas 
and  in  the  event  that  this  system  of  records  maintained  by  the  Rail¬ 
road  Retirement  Board  to  carry  out  its  functions  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  this  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  federal,  state,  or  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.  Records 
may  be  disclosed  in  a  court  proceeding  relating  to  any  claims  for 
benefits  by  the  employee  under  the  Railroad  Unemployment  In¬ 
surance  Act,  and  may  be  disclosed  during  the  course  of  an  adminis¬ 
trative  appeal  hearing  in  which  records  are  the  issue.  Under  Section 
2(f),  the  Railroad  Retirement  Board  has  the  right  to  recover  benefits 
paid  to  an  employee  who  late  receives  remuneration  for  the  same 
period,  therefore,  the  Railroad  Retirement  Board  is  to  notify  the  per¬ 
son  or  company  paying  the  remuneration  of  the  Board’s  right  to 
recovery  and  the  amount  of  benefits  to  be  refunded.  Under  Section 
12(o),  the  Railroad  Retirement  Board  is  entitled  to  reimbursement  of 
sickness  benefits  oak)  on  account  of  the  infimity  for  which  damages 
are  paid,  consequently,  the  Railroad  Retirement  Board  sends  a  notice 
of  lien  to  the  liable  party,  and,  upon  request  by  the  liable  party,  ad¬ 
vises  the  amount  of  benefits  subject  to  reimbursement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape  and  microforms. 

Retrievability:  Social  Security  number  (claim  number)  and  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed  from  headquarters 
without  authorization. 

Retention  and  disposal:  Paper — transferred  to  the  Chicago  Federal 
Records  Center  one  year  after  the  end  of  the  benefit  year  during 
which  the  case  was  closed.  Destroyed  by  the  General  Services  Ad¬ 
ministration  five  years  after  the  end  of  the  benefit  year.  In  appeal 
cases,  retention  is  permanent.  In  benefit  recovery  cases,  the  file  is 
transferred  to  the  Federal  Records  Center  if  there  has  been  no  recent 
activity;  the  file  is  not  destroyed  until  five  years  after  recovery  has 
been  completed.  Magnetic  tape— destroyed  ten  years  after  the  end  of 
the  benefit  year.  Microforms — destroyed  ten  years  after  the  end  of 
the  benefit  year.  - 
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System  managers)  and  address: 

Director  of  Unemployment  and  Sickness  Insurance 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Applicant,  claimant  or  his  representative, 
physicians,  employers,  unemployment  claims  agents,  labor  organiza¬ 
tions,  federal,  state,  and  local  government  agencies,  all  Railroad 
Retirement  Board  files,  insurance  companies,  attorneys,  congress¬ 
men,  liable  parties  (in  personal  injury  cases),  funeral  homes  and  sur¬ 
vivors  (for  payment  of  death  benefits). 

RRB—  22 

System  name:  Railroad  Retirement,  Survivor,  and  Pensioner  Benefit 
System — RRB. 

System  location:  Headquarters. 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  60611  Regional  and  District  Offices:  See 
Appendix  I  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
retirement  and  survivor  benefits,  their  dependents  (spouses,  children, 
parents,  grandchildren),  individuals  who  filed  for  lump  sum  death 
benefits  and/or  residual  payments. 

Categories  of  records  in  the  system:  Information  pertaining  to  the 
payment  or  denial  of  an  individual’s  claim  for  benefits  under  the 
Railroad  Retirement  Act:  name,  address,  social  security  number, 
claim  number,  proofs  of  age,  marriage,  relationship,  and  military  ser¬ 
vice,  creditable  earnings  and  service  months  (including  military  ser¬ 
vice).  entitlement  to  benefits  under  the  Social  Security  Act,  Veterans 
Administration  or  other  benefit  systems,  rates,  effective  dates,  medi¬ 
cal  reports,  correspondence  and  telephone  inquiries  to  and  about  the 
beneficiary,  record  of  determination  and  appeal  by  beneficiary. 

Authority  for  maintenance  of  the  system:  Section  7(b)(6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f  (b)(6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transferred  to  the  Social 
Security  Administration  to  correlate  actions  with  the  administration 
of  Title  II  and  Tide  XVIII  (MEDICARE)  of  the  Social  Security  Act, 
to  determine  correct  account  numbers;  to  create  Form  1099  for  dis¬ 
closure  to  beneficiaries  receiving  supplemental  annuities  and  to  Inter¬ 
nal  Revenue  Service  for  tax  purposes;  to  Treasury  Department  to 
control  for  reclamation  and  return  of  outstanding  benefit  checks  and 
to  insure  delivery  of  check  to  the  correct  address  of  the  beneficiary 
or  representative  payee;  to  Social  Security  Administration  and 
Veterans  Administration  to  verify  continued  entitlement  to  benefits; 
to  transfer  to  the  Treasury  Department  to  verify  and  issue  benefit 
checks,  report  non  delivery  or  loss  of  checks  to  the  beneficiary  or 
his  authorized  representative;  to  the  Social  Security  Administration, 
the  Supplemental  Security  Income  program  to  the  Veterans’  Ad¬ 
ministration,  to  state,  county  and  city  welfare  or  public  aid  agencies 
to  assist  them  in  processing  applications  for  benefits  under  their 
respective  programs;  to  the  General  Accounting  Office  for  auditing 
purposes  and  for  collection  of  debts  arising  from  overpayments 
under  the  Railroad  Retirement  Act,  to  the  Department  of  Justice  and 
to  courts  of  competent  jurisdiction  in  response  to  properly  issued 
subpoenas  and  in  the  event  that  this  system  of  records  maintained  by 
the  Railroad  Retirement  Board  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or  regu¬ 
latory  in  nature,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  this  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  or  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  Records  may  be  disclosed  in  a  court  proceeding  relat¬ 
ing  to  any  claims  for  benefits  by  the  beneficiary  under  the  Railroad 
Retirement  Act,  and  may  be  disclosed  during  the  course  of  an  ad¬ 
ministrative  appeal  hearing  in  which  records  are  the  issue. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytetn: 

Storage:  Paper,  magnetic  tape  and  microforms. 

Retrievability:  Claim  number,  social  security  number,  full  name. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public;  offices  are  locked  during  non-business  hours. 

Retention  and  disposal:  Paper:  Individual  claim  folders  with  records 
of  all  actions  pertaining  to  the  payment  or  denial  of  claims  are 
shredded  25  years  after  the  date  of  last  payment  or  denial  activity. 
Other  paper  listings  are  destroyed  one  year  after  date  of  issue,  ex¬ 
cept  for  accounts  receivable  listings  which  are  destroyed  only  after 
General  Accounting  Office  audit.  Magnetic  tape:  Tapes  are  updated 
at  least  monthly,  writing  over  obsolete  data.  Microforms:  Originals 
are  kept  for  five  years;  duplicates  for  one  year.  Destroyed  by 
shredding. 

System  managerts)  and  address: 

Director  of  Retirement  Claims 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Individual  applicants  or  their  representa¬ 
tives,  railroad  employers,  other  employers,  physicians,  labor  or¬ 
ganizations,  federal,  state  and  local  government  agencies,  attorneys, 
funeral  homes,  congressmen,  schools,  foreign  governments. 

RRB— 23 

System  name:  Four  Percent  Wage  History  of  Railroad  Wor¬ 
kers — RRB.  > 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
service  creditable  under  the  Railroad  Retirement  Act  having  a  social 
security  number  ending  in  30,  35,  80  or  85. 

Categories  of  records  in  the  system:  Service  earnings  and  retirement 
and  death  data  for  these  selected  individuals. 

Authority  for  maintenance  of  the  system:  Section  7(b)(6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  usSs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Social  Security  account  number. 

Safeguards:  Secured  building. 

Retention  and  disposal:  Permanent  retention. 

System  managers)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  reports  to  the  Board 
by  railroad  employers. 
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RRB— 24 

System  name:  Research  Master  Record  for  Lump  Sum  and  Residual 
Awards  Under  the  Railroad  Retirement  Act — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  a  lump-sum  is  paid 
to  widow  or  payer  of  burial  expenses  when  there  is  no  person  eligible 
for  a  monthly  insurance  benefit  Residual  payment  is  made  to  a 
designated  beneficiary  whenever  entitlement  to  all  other  types  of 
benefits  has  ended,  provided  the  gross  residual  amount  has  not  been 
exhausted  by  other  payments. 

Categories  of  records  in  the  system:  Master  benefit  file  contains 
beneficiary  characteristics,  payment  and  administrative  data  for 
deceased  employees  with  respect  to  whom  lump-sum  and/or  residual 
benefits  were  paid. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (4S  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 

only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  microfilm. 

Retrievability:  By  claim  number. 

Safeguards:  Magnetic  tape  and  microfilm  available  to  authorized 
personnel  only. 

Retention  and  disposal:  Magnetic  tape  retained  for  two  years  then 
written  over.  Microfilm  retained  for  one  year  and  shredded. 

System  managers)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611  / 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  entered  from  benefit  award  forms 
and  application. 

x  RRB— 25 

System  name:  Research  Master  Record  for  Survivor  Beneficiaries 
Under  the  Railroad  Retirement  Act — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 

Chicago,  Illinois  6061 1  » 

Categories  of  individuals  covered  by  the  system:  Widowed  mothers, 
aged  and  disabled  widow(er)s,  children  and  parents,  survivor  option 
annuitants. 

Categories  of  records  in  the  system:  Survivor  master  benefit  file 
contains  historical,  computational  and  statistical  benefit  data  in  nu¬ 
merical  sequence  by  claim  number. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  microfilm. 

Retrievability:  By  claim  number. 

Safeguards:  Magnetic  tape  and  microfilm  available  to  authorized 
personnel  only. 

Retention  and  disposal:  Magnetic  tape  retained  for  two  years  then 
written  over.  Microfilm  retained  for  one  year  and  shredded. 

System  managers)  and  address: 


Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Application,  benefit  award  forms,  disa¬ 
bility  determinations  and  Social  Security  Administration. 

RRB— 26 

System  name:  Research  Master  Record  for  Retired  Railroad  Em¬ 
ployees  and  their  Dependents — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Retirement  and 
pension  annuitants,  spouse  and  ineligible  person  (IPI)  included  in 
benefit  paid.  # 

Categories  of  records  in  the  system:  Retirement  master  benefit  file 
contains  historical,  computational  and  statistical  benefit  data. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  microfilm. 

Retrievability:  By  claim  number. 

Safeguards:  Magnetic  and  microfilm  available  to  authorized  person¬ 
nel  only. 

Retention  and  disposal:  Magnetic  tape  retained  for  two  years  then 
written  over.  Microfilm  retained  for  one  year  and  shredded. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Benefit  award  forms.  Social  Security  Ad¬ 
ministration,  application,  disability  rating  and  freeze  determinations, 
and  other  Railroad  Retirement  Board  files. 

RRB— 27 

System  name:  Railroad  Retirement  Board-Social  Security  Administra¬ 
tion  Financial  Interchange  System — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  sy  stem:  One-percent  sample 
of  present  and  former  railroad  employees  and  members  of  their  fami¬ 
lies  who  would  have  been  eligible  for  social  security  benefits  if  rail¬ 
road  employment  had  been  covered  by  the  social  security  system. 

Categories  of  records  in  the  system:  Claim  number,  social  security 
number,  date  of  birth,  and  administrative  cost  and  payment  data  on 
imputed  and  actual  social  security  benefits. 
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Authority  for  maintenance  of  the  system:  Section  7(cX2)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(cX2)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Findings  transferred  to  the 
Social  Security  Administration,  determining  amounts  which,  if  added 
to  or  subtracted  from  the  OASDI  Trust  Funds,  would  place  the  So¬ 
cial  Security  Administration  in  the  position  they  would  have  been  if 
employment  covered  by  the  Railroad  Retirement  Act  had  been 
covered  by  the  Social  Security  and  Federal  Insurance  Contributions 
Acts.  Information  may  also  be  transferred  to  the  General  Accounting 
Office  for  auditing  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  paper. 

Retrievability:  Claim  and  social  security  account  numbers. 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed. 

Retention  and  disposal:  Retained  indefinitely,  except  that  periodi¬ 
cally,  inactive  materials  are  sent  to  the  Federal  Records  Center  to  be 
retained  for  ten  years,  then  destroyed  by  the  General  Services  Ad¬ 
ministration. 

System  managerts)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual's  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
account  number  and  claim  number  of  the  individual.  Before  informa¬ 
tion  about  any  record  will  be  released,  the  System  Manager  may 
require  the  individual  to  provide  proof  of  identity  or  require  the 
requester  to  furnish  an  authorization  from  the  individual  to  permit 
release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Annuitants,  the  Social  Security  Adminis¬ 
tration,  and  other  Railroad  Retirement  Board  files. 

RRB— 28 

System  name:  One  Percent  Historical  File  of  Railroad  Unemployment 
and  Sickness  Beneficiaries — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  Individuals  receiv¬ 
ing  unemployment  and  sickness  benefits  whose  social  security 
number  ended  in  30  for  years  1939-1965  and  00  for  years  1967  to 
date. 

Categories  of  records  in  the  system:  Benefit  data  relating  to  the  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  internal  Board  use 

only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Tape. 

Retrievability:  Social  security  account  number  sequence. 

Safeguards:  Secured  building. 

Retention  and  disposal:  Permanent  file. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  erf  identity  or  require  the  requestei  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 


Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  benefit  payment  file 
used  by  Bureau  of  Unemployment  and  Sickness  Insurance. 

RRB— 29 

System  name:  Railroad  Employees’  Cumulative  Gross  Earnings 
Master  File — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  workers 
whose  social  security  account  number  ends  in  “30”  who  have 
worked  in  the  railroad  industry  from  1951  through  the  present. 

Categories  of  records  in  the  system:  Gross  earnings  by  individual  by 
month,  quarter  or  year. 

Authority  for  maintenance  of  the  system:  Section  7(c)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(c)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transferred  to  the  Social 
Security  Administration  for  reimbursement  under  the  financial  in¬ 
terchange  agreement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  paper  listings,  punch  cards 

Retrievability:  Social  security  account  number 

Safeguards:  Records  are  maintained  in  areas  not  accessible  to  the 
public  and  are  not  permitted  to  be  removed;  secured  building. 

Retention  and  disposal:  Paper  and  punch  cards  are  kept  for  10 
years,  then  disposed  of  by  the  federal  records  center.  Updated 
historical  magnetic  tape  is  kept  permanently. 

System  manager(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
account  number  and  claim  number  of  the  individual.  Before  informa¬ 
tion  about  any  record  will  be  released,  the  System  Manager  may 
require  the  individual  to  provide  proof  of  identity  or  require  the 
requester  to  furnish  an  authorization  from  the  individual  to  permit 
release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  employers 
RRB— 30 

System  name:  Current  Year  Wage  Study  File — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  All  railroad  workers 
with  service  and  compensation  in  current  year. 

Categories  of  records  in  the  system:  Service  add  compensation  by 
individual  for  the  year. 

Authority  for  maintenance  of  the  system:  Section  7(bX6)  of  the  Rail¬ 
road  Retirement  Act  of  1974  (45  U.S.C.  231f(bX6)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Publication  of  statistical 
tables  for  Service  and  Compensation  publication,  and  tables  for 
Statistical  Supplement  publication. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape 

Retrievability:  Social  security  account  number  sequence 

Safeguards:  Secured  building 

Retention  and  disposal:  One  year  retention;  tapes  written  over  and 
reused. 

System  managerfs)  and  address: 

Director  of  Research 

U.S.  Railroad  Retirement  Board 
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844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to* provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Railroad  employers 
RRB— 31 

System  name:  Twenty  Percent  Unemployment  and  Sickness  Annual 
Summary  File — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Categories  of  individuals  covered  by  the  system:  All  individuals 
receiving  unemployment  and  sickness  benefits  in  a  year  whose  social 
security  account  number  ends  in  0  or  5. 

Categories  of  records  in  the  system:  Unemployment  and  sickness 
benefits  per  individual  by  year. 

Authority  for  maintenance  of  the  system:  Section  120)  of  the  Rail¬ 
road  Unemployment  Insurance  Act  (45  U.S.C.  3620)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  publication  of  Annual 
Statistical  Supplement  Tables. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape 

Retrievability:  Social  security  account  number  sequence 

Safeguards:  Secured  building 

Retention  and  disposal:  Five  year  retention;  disposal  by  writing 
over  tapes. 

System  manage r(s)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  benefit  payment  file 
used  by  Bureau  of  Unemployment  and  Sickness  Insurance. 

RRB— 32 

System  name:  Twenty  Percent  Unemployment  and  Sickness  Monthly 
Summary  File — RRB 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Individuals  receiv¬ 
ing  unemployment  and  sickness  benefits  in  the  year  whose  social 
security  account  number  ends  in  0  or  5. 

Categories  of  records  in  the  system:  Unemployment  and  sickness 
benefits  per  individual  per  month. 

Authority  for  maintenance  of  the  system:  Section  12(1)  of  the  Rail¬ 
road  Unemployment  and  Insurance  Act  (45  U.S.C.  362(1)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Publication  of  Monthly 
Benefit  Statistics 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape 


Retrievability:  Social  security  account  number  sequence 

Safeguards:  Secured  building 

Retention  and  disposal:  One  year  retention;  disposal  by  writing 
over  tapes. 

System  managers)  and  address: 

Director  of  Research 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  and  claim  number  of  the  individual.  Before  information 
about  any  record  will  be  released,  the  System  Manager  may  require 
the  individual  to  provide  proof  of  identity  or  require  the  requester  to 
furnish  an  authorization  from  the  individual  to  permit  release  of  in¬ 
formation. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Data  is  secured  from  benefit  payment  file 
used  by  Bureau  of  Unemployment  and  Sickness  Insurance. 

RRB— 33 

System  name:  Federal  Employee  Incentive  Awards  System — RRB. 

System  location: 

U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Categories  of  individuals  covered  by  the  system:  Railroad  Retirement 
Board  employees  who  have  submitted  suggestions  or  have  been 
nominated  for  awards. 

Categories  of  records  in  the  system:  Employee  suggestions,  special 
achievement  awards,  quality  increase  awards,  public  service  awards, 
government-sponsored  awards. 

Authority  for  maintenance  of  the  system:  Chapter  45,  Title  5,  U.S. 
Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  implementing  the 
Federal  Incentive  Awards  Program  for  the  agency.  Transferred  to 
public  media  for  public  relations  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  System  indexed  by  number  assigned  when  sug¬ 
gestion  or  nomination  is  received.  Suggestions  are  cross-referenced 
by  name  of  suggester  and  subject  of  suggestion. 

Safeguards:  Only  authorized  staff  has  access  to  the  files. 

Retention  and  disposal:  Denied  suggestions  are  purged  and 
destroyed  3  years  after  denial  date.  Adopted  suggestions  are  retained 
permanently  as  are  all  special  achievement  and  quality  increase 
recommendations. 

System  manager(s)  and  address:Sv 
Chairman,  Incentive  Awards  CoWruttee 
U.S.  Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  6061 1 

Notification  procedure:  Requests  for  information  regarding  an  in¬ 
dividual’s  record  should  be  in  writing  addressed  to  the  System 
Manager  identified  above,  including  the  full  name  and  social  security 
number  of  the  individual.  Before  informauon  about  any  record  will 
be  released,  the  System  Manager  may  require  the  individual  to  pro¬ 
vide  proof  of  identity  or  require  the  requester  to  furnish  an 
authorization  from  the  individual  to  permit  release  of  information. 

Record  access  procedures:  See  Notification  section  above. 

Contesting  record  procedures:  See  Notification  section  above. 

Record  source  categories:  Suggestion  or  award  submitted  by  sug¬ 
gester  or  nominator.  Suggestions  submitted  by  employees;  recom¬ 
mendations  for  award  submitted  by  supervisory  personnel.  APPEN¬ 
DIX  I  OFFICES  OF  THE  U.S.  RAILROAD  RETIREMENT 
BOARD  A.  Regional  Offices: 

Region  1 

730  Peachtree  Street,  NE. 

Room  980 

Atlanta,  Georgia  30308 

Region  2 

Federal  Building 
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Room  3415 
26  Federal  Plaza 
New  York,  New  York  10007 
Region  3 

Anthony  J.  Celebreeze  Federal  Building 
Room  493 

1240  East  Ninth  Street 
Cleveland,  Ohio  44199 
Region  4 
Federal  Building 
Room  257 

601  East  12th  Street 
Kansas  City,  Missouri  64106 
Region  5 
Federal  Building 
Room  18043 

450  Golden  Gate  Avenue 
Box  36043 

San  Francisco,  California  94102  B.  District  Offices: 
Alabama 
2121  Building 
Room  1300 

21 21 -8th  Avenue  North 
Birmingham,  Alabama  35203 
Federal  Office  Building 
Room  1000B 
109  St.  Joseph  Street 
Mobile,  Alabama  36602 
Arizona 

301  West  Congress 
Room  4-M 

Tucson,  Arizona  85701 
Arkansas 

Federal  Office  Building 
Room  1517 
P.O.  Box  3688 
Little  Rock,  Arkansas  72203 
California 

U.S.  Courthouse  Building 
Room  1006 

312  North  Spring  Street 
Los  Angeles,  California  90012 
Federal  Building 
1515  Clay  Street 
Oakland,  California  94612 
Federal  Building 
Room  E-1821 
2800  Cottage  Way 
Sacramento,  California  95825 
Federal  Building 
450  Golden  Gate  Avenue 
P.O.  Box  36045 

San  Francisco,  California  94102 
Colorado 

183  Custom  House 
20th  &  Stouts  Streets 
Denver,  Colorado  80202 
DC. 

1925  L  Street,  NW. 

Washington,  D.C.  20036 
Florida 

400  West  Bay  Street 
Room  244 
P.O.  Box  35026 
Jacksonville,  Florida  32202 
168  S.E.  First  Street 
Room  809 

Miami,  Florida  33131 
Barnett  Bank  Office  Building 
Room  910 

1000  North  Ashley  Drive 
Tampa,  Florida  33602 
Georgia 

730  Peachtree  Street,  NE. 

Room  980 

Atlanta,  Georgia  30308 
719  East  65th  Street 
Savannah,  Georgia  31405 
Idaho 

106  Federal  Building  &  Courthouse 
150  South  Arthur  Avenue 
PX).  Box  1632 


Pocatello,  Idaho  83201 
Illinois 

Federal  Building 
31st  Floor 
230  South  Dearborn 
Chicago,  Illinois  60604 
132  South  Water  Street 
Suite  517 
P.O.  Box  1291 
Decatur,  Illinois  62525 
Federal  Building 
650  Missouri  Avenue 
P.O.  Box  207 

East  St  Louis,  Illinois  62201 
Indiana 

Strauss  Building 
Room  308 

809  South  Calhoun  Street 
P.O.  Box  363 

Fort  Wayne,  Indiana  46801 
475  Broadway 
Room  504 

Gary,  Indiana  46402 
Federal  Building 
Room  105 

575  North  Pennsylvania  Street 
Indianapolis,  Indiana  46204 
Iowa 

Federal  Building 
Room  709 
210  Walnut  Street 
DesMoines,  Iowa  50309 
Kansas 

505  West  Sixth  Street 
Topeka,  Kansas  66603 
Petroleum  Building 
Room  525 

221  South  Broadway 
Wichita,  Kansas  67202 
Kentucky 
Federal  Building 
Room  377A 
600  Federal  Place 
Louisville,  Kentucky  40202 
Louisiana 

Tidewater  Marine  Building 
Suite  422 

3308  Tulane  Avenue 
New  Orleans,  Louisiana  70119 
Federal  Building 
U.S.  Courthouse 
500  Fannin  Street 
Room  3B04 

Shreveport,  Louisiana  71101 
Maine 

Federal  Building 
Room  2016 
151  Forest  Avenue 
Portland,  Maine  04101 
Maryland 

George  H.  Fallon  Federal  Office  Building 
Room  112 
31  Hopkins  Plaza 
Baltimore,  Maryland  21201 
Massachusetts 

John  W.  McCormack  P.O.  &  Courthouse 
Room  1802  P.O.  Square 
Boston,  Massachusetts  02109 
Post  Office  Building 
Room  41 1 

Springfield,  Massachusetts  01103 
Michigan 

Book  Building 
Room  1811 

1249  Washington  Boulevard 
Detroit,  Michigan  48226 
Federal  Building 
Room  776 

1 10  Michigan  Street,  NW. 

Grand  Rapids,  Michigan  49502 
Minnesota 

Federal  Building 


FEDERAL  REGISTER  VOL.  40,  NO.  1*1  -  TUESDAY,  AUGUST  19,  1975 


RAILROAD  RETIREMENT  BOARD 


36281 


Room  135 

515  West  First  Street 
Duluth,  Minnesota  55802 
1821  University  Avenue 
Room  193 

St.  Paul,  Minnesota  55104 
Mississippi  ' 

301  Building 
301  North  Lamar  Street 
Room  407 
P.O.  Box  2468 
Jackson,  Mississippi  39205 
Missouri 
Federal  Building 
Room  258 

601  East  12th  Street 
Kansas  City,  Missouri  64106 
Federal  Building 
Room  109 

319  South  Lamine  Avenue 
Sedalia,  Missouri  65301 
210  North  12th  Boulevard 
Room  233 

St.  Louis,  Missouri  63101 
Landmark  Building 
Room  371 

309  North  Jefferson  Street 
Springfield,  Missouri  65806 

Montana 
Federal  Building 
Room  1443 
316  North  26th  Street 
P.O.  Box  1351 
Billings,  Montana  59103 
Nebraska 

New  Federal  Building 
Room  1010 
215  North  17th  Street 
Omaha,  Nebraska  68102 
New  Jersey 
New  Federal  Building 
Room  707 
970  Broad  Street 
Newark,  New  Jersey  07102 
New  Mexico 

1900-A  Carlisle  Boulevard,  NE. 

P.O.  Box  30203 

Albuquerque,  New  Mexico  871 10 

Federal  Building 

Hill  Avenue  and  Third  Street 

Room  130 

P.O.  Box  910 

Gallup,  New  Mexico  87301 
New  York 

Leo  W.  O’Brien  Federal  Building 
Room  116 

Clinton  Avenue  and  North  Pearl  Streets 
Albany,  New  York  12207 
Federal  Building 
Room  1106 

1 1 1  West  Huron  Street 
Buffalo,  New  York  14202 
U.S.  Post  Office  Building 
Room  327 

Elmira,  New  York  14901 

Federal  Building 

Room  3404 

26  Federal  Plaza 

New  York,  New  York  10007 

Hunter  Plaza 

Seventh  Floor 

South  Salina  &  East  Fayette  Streets 
Syracuse,  New  York,  13202 
North  Carolina 
Mart  Office  Building 
Room  BB-503 

800  Briar  Creek  Road  (at  Independence) 
Charlotte,  North  Carolina  28205 
Federal  Building 
P.O.  Courthouse 
,  Room  446 

310  New  Bern  Avenue 


Raleigh,  North  Carolina  27611 
North  Dakota 
U.S.  Post  Office  Building 
Room  219 

657  Second  Avenue,  North 
P.O.  Box  383 

Fargo,  North  Dak)  ta  58102 
Ohio 

Federal  Building 

Room  1030 

550  Main  Street 

Cincinnati,  Ohio  45202 

Anthony  J.  Celebrezze  Federal  Building 

Room  401 

1240  East  9th  Street 
Cleveland,  Ohio  44199 
Federal  Building 
U.S.  Courthouse 
Room  218 

85  Marconi  Boulevard 
Columbus,  Ohio  43215 
Federal  Building 
Room  321 
234  Summit  Street 
Toledo,  Ohio  43604 
Dollar  Bank  Building 
Room  601 
Central  Square 
Youngstown,  Ohio  44503 
Oklahoma 

U.S.  Post  Office  Building 
Room  146 

3rd  &  North  Robinson  Streets 
Oklahoma  City,  Oklahoma  73102 
Oregon 

U.S.  Courthouse 
Room  104 

620  Southwest  Main  Street 
Portland,  Oregon  97205 
Pennsylvania 
615  Howard  Avenue 
Room  10 
P.O.  Box  990 

Altoona,  Pennsylvania  16603 

Federal  Building 

Room  500 

228  Walnut  Street 

Box  B 

Harrisburg,  Pennsylvania  17108 
William  J.  Green,  Jr.  Federal  Building 
Room  7224 
600  Arch  Street 

Philadelphia,  Pennsylvania  19106 

Park  Building 

Room  31 1 

355  Fifth  Avenue 

Pittsburgh,  Pennsylvania  15222 

U.S.  Post  Office  and  Courthouse 

Washington  Avenue  and  linden  Street 

Room  301 

Scranton,  Pennsylvania  18503 
Tennessee 
Room  239 

301  West  Cumberland  Avenue 
P.O.  Box  507 

Knoxville,  Tennessee  37901 
Clifford  Davis  Federal  Building 
Room  802 

167  North  Main  Street 
Memphis,  Tennessee  38103 
Federal  Office  Building 
Room  111 
701  Broadway 
Nashville,  Tennessee  37203 
Texas 

Herring  Plaza 
Room  1107 
P.O.  Box  H-4394 
Amarillo,  Texas  79101 
1100  Commerce  Street 
Room  3  D  14 
Dallas,  Texas  75202 
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303  North  Oregon 
P.O.  Box  5311 
El  Paso,  Texas  79954 
819  Taylor  Street 
Room  10A36 
Fort  Worth,  Texas  76102 
Federal  Office  Building 
Room  2615 
515  Rusk  Street 
P.O.  Box  61166 
Houston,  Texas  77208 
Federal  Building 
Room  B-404 
727  East  Durango 
San  Antonio,  Texas  78206 
Utah 

Federal  Building  Annex 
Room  108 

135  South  State  Street 
Salt  Lake  City,  Utah  841 1 1 
Virginia 

Stanwick  Building 
Room  147 

3661  Virginia  Beach  Boulevard,  East 
Norfolk,  Virginia  23502 
Federal  Office  Building 
Room  1207 

400  North  Eight  Street 
P.O.  Box  10006 
Richmond.  Virginia  23240 
101  South  Jefferson  Street 
Room  302 

Roanoke,  Virginia  24011 
Washington 
Federal  Building 
Room  942 
915  Second  Avenue 
Settle,  Washington  98174 
U.S.  Courthouse 
Room  492 

West  920  Riverside  Avenue 
Spokane,  Washington  99201 
West  Virginia 
Federal  Building 
Room  1106 
502-8th  Street 
P.O.  Box  2153 

Huntington,  West  Virginia  25722 
Wisconsin 

Continental  Plaza  Building 
Suite  1040 

735  West  Wisconsin  Avenue 

Milwaukee.  Wisconsin  53233  APPENDIX  II  RAILROAD  PART 
B  FIELD  OFFICES 
ALABAMA 
2170  Highland  Avenue 
Birmingham,  Alabama  35205 
Phone  (205)  933-7600 
ARIZONA 

2005  North  Central  Avenue 
P.O.  Box  25249-85002 
Phoenix.  Arizona  85004 
Phone  (602)  252-8971 

ARKANSAS 

700  South  University  Avenue 
P.O.  Box  51 

Little  Rock,  Arkansas  72203 
Phone  (501)  664-5085 
CALIFORNIA 
3600  Wilshire  Boulevard 
Los  Angeles,  California  90010 
Phone  (213)  381-0011 
350  South  Garey  Avenue 
P.O.  Box  1 171 
Pomona,  California  91766 
Phone  (714)  620-1921 
400  Capitol  Mall 
Sacramento,  California  95814 
Phone  (916)  929-9700 
1910  Olympic  Boulevard 
P.O.  Box  5287 

Walnut  Creek,  California  94596 


Phone  (415)  933-5272 
COLORADO 

101  University  Boulevard 
Denver,  Colorado  80206 
Phone  (303)  321-2333 
CONNECTICUT 
2200  Whitney  Avenue 
Hamden.  Connecticut  06518 
Phone  (203)  787-4251 
FLORIDA 

12th  Floor  Seaboard  Coast  Line  Building 
Jacksonville,  Florida  32202 
Phone  (904)  353-1311 
909  BrickeU  Avenue 
Miami,  Florida  33131 
P.O.  Box  520030  Biscayne  Annex  33152 
Phone  (305)  577-8332 
5340  West  Kennedy  Boulevard 
Tampa,  Florida  33609 
Phone  (813)  879-0720 
GEORGIA 

North]  ake  Office  Park 
2310  Parklake  Drive 
P.O.  Box  49484 

Atlanta,  Georgia  30329  (Northlake) 
Phone  (404)  934-1 171 
ILLINOIS 

175  West  Jackson  Boulevard 
Chicago,  Illinois  60604 
Phone  (312)  922-3000 
41 1  Hamilton  Boulevard 
Peoria,  Illinois  61640 
INDIANA 

3833  North  Meridian  Street 
Indianapolis,  Indiana  46208 
Phone  (317)  923-3471 
21 1  West  Washington  Avenue 
South  Bend,  Indiana  46601 
Phone  (219)  232-1481 
IOWA 

215  Keosauqua  Way 
Des  Moines,  Iowa  50308 
Phone  (515)  288-7031 
KANSAS 

202  West  First  Street 
Wichita,  Kansas  67202 
Phone  (316)  262-1881 
9800  Metcalf  Avenue 
Overland  Park 
Kansas  City,  Kansas  66212 
Phone  (913)  967-4000 
KENTUCKY 
One  Riverfront  Plaza 
P.O.  Box  1131  40201 
Louisville,  Kentucky  40202 
Phone  (502)  584-4221 
LOUISIANA 
551  Corporate  Boulevard 
P.O.  Box  2711  70821 
Baton  Rouge,  Louisiana  70808 
Phone  (504)  927-9800 
MAINE 

One  Canal  Plaza 
P.O.  Box  508 
Portland,  Maine  04111 
Phone  (207)  775-5861 
MARYLAND 
201  North  Charles  Street 
Baltimore,  Maryland  21201 
Phone  (301)  962-6262 
MASSACHUSETTS 
10  Kearney  Square 
Lowell,  Massachusetts  01852 
Phone  (617)  459-2521 
MICHIGAN 
(Detroit  Office) 

1000  Travelers  Tower 
Southfield,  Michigan  48076 
Phone  (313)  355-5000 
200  Ottawa  Avenue,  NW. 

Grand  Rapids,  Michigan  49502 
Phone  (616)  454-8381  . 


FEDERAL  REGISTER  VOL  40,  NO.  161  -TUESDAY,  AUGUST  19,  1975 


1 


■*OH 


RAILROAD  RETIREMENT  BOARD 


36283 


MINNESOTA 
500  IDS  Center 
Minneapolis,  Minnesota  55402 
Phone  (612)  340-4000 
North  Federal  Building 
386  North  Wabasha  Avenue 
St.  Paul,  Minnesota  55102 
Phone  (612)  222-4171 
MISSISSIPPI 
5360  Interstate  55,  North 
P.O.  Box  2361  39205 
Jackson,  Mississippi  39211 
Phone  (601)  956-5600 
MISSOURI 
522  Olive  Street 
St.  Louis,  Missouri  63101 
Phone  (314)  231-6900 
MONTANA 
Davidson  Building 
Eight  Third  Street 
Great  Falls,  Montana  59401 
Phone  (406)  761-7970 
NEBRASKA 

1815  Capitol  Avenue 
Omaha,  Nebraska  68102 
Phone  (402)  341-0860 
NEW  HAMPSHIRE 
1230  Elm  Street 

Manchester,  New  Hampshire  03105 
Phone  (603)  668-3630 
NEW  JERSEY 
25-27  Chestnut  Street 
Haddonfield,  New  Jersey  08033 
Phone  (609)  428-6000 
NEW  MEXICO 
5301  Central  NE. 

Albuquerque,  New  Mexico  87108 
Phone  (505)  266-551 1 
NEW  YORK 
80  Wolf  Road 
Albany,  New  York  12205 
Phone  (518)  457-1311 
Suite  1700  Main  Place 
Buffalo,  New  York  14202 
Phone  (716)  842-6100 
229  Seventh  Street 
Garden  City,  New  York  11530 
Phone  (516)  294-5573 
113  South  Salina  Street 
Syracuse,  New  York  13202 
Phone  (315)  424-6111 
NORTH  CAROLINA 
129  West  Trade  Street 
Charlotte,  North  Carolina  28202 
Phone  (704)  377-4471 
OHIO 

1 300  Fifth  &  Race  Tower 
Cincinnati,  Ohio  45202 
Phone  (513)  369-3100 
1801  East  Ninth  Street 
Cleveland,  Ohio  44114 
Phone  (216)  241-4646 
921  Chatham  Lane 
Columbus,  Ohio  43221 
Phone  (614)  457-2250 


3450  West  Central  Avenue 
Toledo,  Ohio  43601 
Phone  (419)  531-3391 
OKLAHOMA 
Jamestown  Office  Park 
3035  NW.  63rd  Street 
Oklahoma  City,  Oklahoma  73187 
Phone  (405)  848-7881 
OREGON 

707  SW.  Washington  Street 
Portland,  Oregon  97205 
Phone  (503)  248-2000 
PENNSYLVANIA 
1506  11th  Avenue 
Altoona,  Pennsylvania  16601 
Phone  (814)  9444617 
3  Parkway 

Philadelphia,  Pennsylvania  19102 
Phone  (215)  972-5500 
Chatham  Center  Office  Building 
Pittsburgh,  Pennsylvania  15219 
Phone  (412)  281-9700 
dreading  Office) 

850  Park  Road,  North 
Wyomissing,  Pennsylvania  19610 
TENNESSEE 
1900  Winston  Road 
Knoxville,  Tennessee  37919 
Phone  (615)  693-9310 
110  21st  Avenue  South 
Nashville,  Tennessee  37203 
Phone  (615)  254-5431 
TEXAS 

Two  NorthPark  East 
Dallas,  Texas  75231 
Phone  (214)  747-8261 
1401  Montana  Street 
P.O.  Box  10082  -  79991 
El  Paso,  Texas  79902 
Phone  (915)  544-1122 
Four  Greenway  Plaza  East 
Houston,  Texas  77046 
Phone  (713)  627-6211 
UTAH 

136  East  South  Temple  Street 
Salt  I^ke  City,  Utah  841 1 1 
Phone  (801)  328-8871 
VIRGINIA 

3610  West  Broad  Street 
Richmond,  Virginia  23230 
Phone  (804)  353-9461 
213  McClanahan  Street,  SW. 
Roanoke,  Virginia  24014 
Phone  (703)  344-1441 
WASHINGTON 
1200  Sixth  Avenue 
Seattle,  Washington  98101 
Phone  (206)  464-3400 
WEST  VIRGINIA 

1206  Kanawha  Boulevard,  East 
Charleston,  West  Virginia  25301 
Phone  (304)  345-1660 
WISCONSIN 

81 1  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53202 
Phone  (414)  2764)820 
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INTER-AMERICAN  FOUNDATION 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Congress  enacted  the  Privacy  Act  of  1974  (Pub.  L.  93-579;  88  Stat.  1896,  5  U.S.C.  552a)  which  required  each 
Federal  agency  to  inventory  its  Systems  of  Records  and  list  routine  uses  for  these  systems. 

Interested  persons  are  invited  to  submit  written  comments,  suggestions,  or  objections  regarding  these  systems  and 
routine  uses  to  the  Executive  Officer,  Inter- American  Foundation,  5th  Floor,  1515  Wilson  Blvd.,  Rosslyn,  VA  22209. 
All  relevant  material  received  before  August  25,  1975,  will  be  considered.  All  written  comments  received  will  be 
available  for  public  inspection  at  the  above  address  only  between  the  hours  of  8:30  am.  to  4  p.m.  Monday  through 
Friday  (except  holidays)  during  the  mentioned  30-day  period. 

Notice  is  given  that  it  is  proposed  to  make  these  systems  of  records  effective  September  27,  1975,  the  effective 
date  of  Public  Law  83-579. 


IAF — 1 

System  name:  Conflict  of  Interest  Files — IAF. 

System  location:  Inter-American  Foundation,  1515  Wilson  Blvd., 
Rosslyn,  Va.  22209. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Foundation  at  GS  13  level  and  above. 

Categories  of  records  in  the  system:  Title;  Date  of  Appointment; 
Employment  and  financial  interests,  position  in  organization,  nature 
of  financial  interest;  names  and  addresses  of  creditors,  character  of 
indebtedness;  interests  in  real  property,  nature  of  interest,  type  of 
property  and  address;  name,  address,  and  nature  of  subject  matter  of 
other  persons  supplying  information. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  “in 
house”. 

(a)  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation* 
of  law,  w’hether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier — Name. 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Destroyed  after  two  years  of  inactivity 
(Being  negotiated). 

System  manager* s)  and  address:  General  Counsel,  Inter-American 
Foundation,  1515  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

Notification  procedure:  Contact  individual  listed  above,  or  Director, 
Administration  and  Finance,  Inter- American  Foundation,  1515  Wil¬ 
son  Blvd.,  Rosslyn,  Va.  22209. 

Record  access  procedures:  LAF  access  procedures  are  contained  in 
Rules  Safeguarding  Personal  Information  in  IAF  Record. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  Rules  Safeguarding  Personal  Information  in  IAF 
Records. 

Record  source  categories:  Individual  himself  and  people  named  by 
individual  to  supply  information. 

IAF— 2 

System  name:  Foundation  Fellowship  Program  Files — IAF. 


William  M.  Dyal,  Jr., 

President. 

System  location:  Inter-American  Foundation,  1515  Wilson  Blvd., 
Rosslyn,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Candidates  for  Fel¬ 
lowship  Program  who  have  submitted  applications  and  Fellows 
chosen  for  the  program. 

Categories  of  records  in  the  system:  General  personnel  information 
including  home  and  work  {drone  numbers,  citizenship,  date  and  place 
of  birth,  age,  name  and  citizenship  of  spouse,  social  security  number, 
number  and  ages  of  children,  educational  history,  employment  histo¬ 
ry,  travel  experience,  health  status,  language  capability,  honors  and 
publications,  personal  resume,  letters  of  recommendation,  grade 
transcripts,  comments  by  Screening  Committee,  research  prospectus 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  “in 
house”  for  personnel  evaluation  and  management. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether  aris¬ 
ing  by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier — Name. 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Disposed  after  three  years  of  inactivity. 
(Being  negotiated). 

System  manager**)  and  address:  Fellowship  Coordinator,  Inter- 
American  Foundation,  1515  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

NotiP  ation  procedure:  Contact  individual  listed  above,  or  Director, 
Administration  and  Finance,  Inter-American  Foundation,  1515  Wil¬ 
son  Blvd.,  Rosslyn.  Va.  22209. 

Record  access  procedures:  IAF  access  procedures  are  contained  in 
Rules  Safeguarding  Personal  Information  in  IAF  Records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
also  contained  in  Rules  Safeguarding  Personal  Information. 

Record  source  categories:  Individual  himself,  educational  institu¬ 
tions  attended;  medical  doctors  named  by  individual;  letters  of 
recommendation  by  people  identified  by  individual. 

IAF— 3 

System  name:  Informal  Personnel  Files — IAF. 
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System  location:  Inter-American  Foundation,  1515  Wilson  Blvd., 
Rosslyn,  Va.  22209. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  Em¬ 
ployment  and  Employees. 

Categories  of  records  in  the  system:  General  personnel  information 
including  position  descriptions,  training  records,  request  for  notifica¬ 
tion  of  personnel  action,  performance  appraisals,  time  and  at¬ 
tendance  records,  security  clearances,  employment  history,  home  ad¬ 
dress,  titles,  service  comp  dates,  date  of  birth,  grade  and  salary,  age, 
social  security  number,  home  telephone  number,  resume,  letters  of 
recommendation,  security  investigation  data  for  non-sensitive/non- 
critical  positions,  personal  qualifications  statement,  recommendation 
for  performance  recognition,  employment  staffing  report,  payroll 
change  slip,  notice  of  injury  or  occupational  disease. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  “in 
house”  (non-routine  uses)  for  personnel  evaluation  and  management. 

(a)  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier — Name. 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Destroyed  after  three  years  of  inactivity 
(Being  negotiated). 

System  manager(s)  and  address:  Personnel  Officer,  Inter-American 
Foundation,  1515  Wilson  Blvd.,  Rosslyn,  Va.  22209. 

Notification  procedure:  Contact  individual  listed  above,  or  Director, 
Administration  and  Finance,  Inter- American  Foundation,  1515  Wil¬ 
son  Blvd.,  Rosslyn,  Va.  22209. 

Record  access  procedures:  IAF  access  procedures  are  contained  in 
Rules  Safeguarding  Personal  Information  in  IAF  records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
also  contained  in  Rules  Safeguarding  Personal  Information. 

Record  source  categories:  Individual  himself;  education  institutions; 
previous  employers;  letters  of  recommendations  named  by  individual 
himself. 

IAF— 4 

System  name:  Travel  Records — IAF. 

System  location:  Inter-American  Foundation,  1515  Wilson  Blvd., 
Rosslyn.  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  IAF  employees 
who  travel  and  invitational  persons. 

Categories  of  records  in  the  system:  Passports,  Travel  Vouchers, 
Official  Travel  Authorizations,  Home  address,  home  telephone 
number,  date  and  place  of  birth,  marital  status,  citizenship  social 
security  number,  spouse’s  name,  number  of  children,  immunizations 
records,  travel  advances. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  “in 
house”  for  management  of  travel. 


(a)  In  the  event  that  a  system  of  records  maintained  by  this  agency 

to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto.  — 

(b)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Storage:  Paper  Files. 

Retrievability:  Manual.  Identifier — Name. 

Safeguards:  Filed  in  locked  file  drawer  at  desk;  records  available  to 
authorized  persons  only. 

Retention  and  disposal:  Destroyed  after  three  years  of  inactivity 
(Being  negotiated). 

System  manager(s)  and  address:  Administrative  Assistant,  Travel 
Division,  Administration  and  Finance,  Inter-American  Foundation, 
1515  WUson  Blvd.,  Rosslyn,  Va.  22209. 

Notification  procedure:  Contact  individual  listed  above,  or  Director, 
Administration  and  Finance,  Inter- American  Foundation,  1515  Wil¬ 
son  Blvd.,  Rosslyn,  Va.  22209. 

Record  access  procedures:  IAF  access  procedures  are  contained  in 
Rules  Safeguarding  Personal  Information  in  IAF  Records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  Rules  Safeguarding  Personal  Information  in  IAF 
Records. 

Record  source  categories:  Individual  himself. 

IAF— 5 

System  name:  Inter- American  Foundation — General  Fimncial 

Records. 

System  location:  General  Services  Administration,  Region  3  Office; 
copies  held  by  the  Inter-American  Foundation  (GSA  holds  records 
for  Commission  under  contract.). 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Inter-American  Foundation  employees. 

Categories  of  records  in  the  system:  Varied  payroll  records,  includ¬ 
ing,  among  other  documents,  time  and  attendance  cards;  payment 
vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms.  W2  forms;  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  the 
IAF  and  GSA  employees  to  maintain  adequate  payroll  information 
for  IAF  employees  and  otherwise  by  the  IAF  and  GSA  employees 
who  have  a  need  for  the  records  in  the  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  generally  and 
Public  Law  910175. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  Internal  Revenue  Service 
for  investigation;  and  to  private  attorneys,  pursuant  to  a  power  of  at¬ 
torney. 

Storage:  Paper  and  microfilm. 

Retrievability:  Manual.  Identifier — Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  on  to  authorized 
personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2).  - 

System  managerfs)  and  address:  Accountant,  Administration  and 
Finance,  Inter-American  Foundation,  1515  Wilson  Blvd.,  Rosslyn, 
Va.  22209. 
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Notification  procedure:  Contact  individual  listed  above,  or  Director, 
Administration  and  Finance,  Inter-American  Foundation,  1515  Wil¬ 
son  Blvd.  Rosslyn,  Va.  22209. 

Record  access  procedures:  IAF  access  procedures  are  contained  in 
22  CFR  1003. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  22  CFR  1003. 

Record  source  categories:  The  subject  individual;  the  Inter-Amer¬ 
ican  Foundation. 

Appendix  “Routine  Uses” 

1.  In  the  event  that  a  system  erf  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 


“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain  informa¬ 
tion  relevant  to  an  agency  decision  concerning  the  luring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract  or  the  issuance  of  a  license,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  erf  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grantor  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  in  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record  from 
this  system  of  records  may  be  disclosed  to  the  United  States  Civil 
Service  Commission  in  accordance  with  the  agency’s  responsibility 
for  evaluation  and  oversight  of  federal  personnel  management. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 


[FR  Doc.75-19462  Filed  8-18-75;8:45  ami 
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FEDERAL  MARITIME  COMMISSION 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Federal  Maritime  Commission,  pursuant  to  5  U.S.C.A.  552a(e)(4)  and  (11)  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579),  proposes  to  adopt  the  following  notice  of  systems  of  records. 

Interested  parties  may  participate  in  this  proceeding  by  filing  with  the  Secretary,  Federal  Maritime  Commission, 
1100  L  Street,  N.W.,  Washington,  D.C.  20573,  on  or  before  September  18,  1975,  an  original  and  15  copies  of  their 
views  and  comments  pertaining  to  the  routine  use  portion  of  the  notice.  All  suggestions  for  changes  in  the  text  should 
be  accompanied  by  drafts  of  the  language  thought  necessary  to  accomplish  the  desired  changes  and  should  be 
accompanied  by  supportive  statements  and  arguments. 

By  the  Commission. 


FMC — I 

System  name:  Personnel  Security  File — FMC 

System  location:  Office  of  Field  Coordinator,  Federal  Maritime 
Commission,  1100  L  Street,  NW.,  Washington,  D.C.  20573. 

Categories  of  individuals  covered  by  the  system:  1.  Employees  of  the 
Federal  Maritime  Commission.  2.  Applicants  for  employment  with 
the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Results  of  name  checks,  inqui¬ 
ries,  and  investigations  to  determine  suitability  for  employment  with 
the  U.S.  Government. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  officials  to 
make  a  determination  that  the  employment  of  an  applicant  or  reten¬ 
tion  of  employment  of  a  current  employee  within  the  Commission  is 
clearly  consistent  with  the  interests  of  national  security.  2.  To  refer 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil  or  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto.  3.  To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  if  necessary  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  4.  To 
provide  information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  that  matter.  5.  By  a  court  of  law  or 
appropriate  administrative  board  or  hearing  having  review  or  over¬ 
sight  authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  a  combination  safe  in  the 
custody  of  the  personnel  security  officer  and  access  is  limited  to  the 
personnel  security  officer  and  his  duly  authorized  representatives. 

Retention  and  disposal:  Records  are  maintained  during  employment 
of  the  individual  by  the  Federal  Maritime  Commission.  Upon  ter¬ 
mination  of  employment  any  reports  furnished  by  the  Civil  Service 
Commission  are  returned  to  that  agency.  However,  results  of  the 
Civil  Service  investigation  concerning  the  employee  are  retained  by 
the  Federal  Maritime  Commission. 

System  manager(s)  and  address: 

Personnel  Security  Officer 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 


Francis  C.  Hurney, 

Secretary. 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Civil  Service  Commission  report,  and  re¬ 
ports  from  other  federal  agencies. 

FMC— 2 

System  name:  Non-Attorney  Rracticioner  File — FMC 

System  location:  Office  of  Secretary,  Federal  Maritime  Commis¬ 
sion,  1100  L  Street,  NW.,  Washington,  D.C.  20573. 

Categories  of  individuals  covered  by  the  system:  Persons,  not  attor¬ 
neys,  who  apply  for  and/or  are  granted  permission  to  practice  before 
the  Commission. 

Categories  of  records  in  the  system:  Application  forms  and  letters  of 
reference  in  relation  to  non-attorney  practicioners. 

Authority  for  maintenance  of  the  system:  46  CFR  502.27. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  personnel  of  the  Secreta¬ 
ry’s  Office  to  determine  whether  a  non-attorney  should  be  admitted 
to  practice  before  the  Commission.  2.  To  refer  where  there  is  an  indi¬ 
cation  of  a  violation  or  potential  violation  of  law,  whether  civil  or 
criminal  or  regulatory  in  nature,  to  the  appropriate  agency,  whether 
federal,  state,  or  local,  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation  or  order  issued  pursuant  thereto. 
3.  To  request  information  from  a  federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  if 
necessary  to  obtain  information  relevant  to  a  Commission  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit.  4.  To  provide  information  or  disclose 
to  a  federal  agency  in  response  to  its  request  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  file  cabinets  under  the  con¬ 
trol  of  personnel  in  the  Secretary’s  Office. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  manager(s)  and  address:  Secretary,  Federal  Maritime  Com¬ 
mission,  1100  L  Street,  NW.,  Washington,  D.C.  20573. 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  Assistant  Managing  Director, 
Federal  Maritime  Commission,  1100  L  Street,  NW.,  Washington, 
D.C.  20573. 
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Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Mamging  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  S03.60-S03.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Applicants. 

•  FMC — 3 

System  name:  Correspondence  and  Communication  File — FMC 

System  location: 

Office  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street,  NW.,  Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Applicants  for  employment  with  the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  This  record  contains  letters  and 
memoranda  on  the  operating  activities  of  the  Office  of  Personnel, 
along  with  Personnel  Qualification  Statements  (standard  form  171)  of 
employees,  and  resumes  of  employees  and  applicants  for  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq. ,  5 
U.S.C. A.  1 302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  or 
may  be  used:  1.  By  the  staff  of  the  Office  of  Personnel,  employees 
of  the  Commission,  applicants  for  employment,  and  management  of¬ 
ficials  and/or  supervisors  for  reference  and  historical  purposes.  2.  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or  for 
statistical  or  management  analysis  purposes.  3.  To  refer  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state,  or  local,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto.  4.  To  request  information  from  a  federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement  in¬ 
formation  if  necessary  to  obtain  information  relevant  to  a  Commis¬ 
sion  decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance,  of  a  license,  grant  or  other  benefit.  5.  To  provide  information 
or  disclose  to  a  federal  agency  in  response  to  its  request  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit,  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  according  to  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  retained  for  three  years,  then 
burned. 

System  managerls)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 


Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  request  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC — 4 

System  name:  Abolished  and  Cancelled  Position  Description 
File— FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Record  contains  abolished  and 
canceled  position  descriptions  occupied  by  current  and  former  em¬ 
ployees  of  the  Federal  Maritime  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  Commission  officials,  per¬ 
sonnel  specialists,  managers,  supervisors,  and  employees  for  position 
management  and  classifications.  2.  By  the  Civil  Service  Commission 
in  the  course  of  an  investigation  for  statistical  purposes,  or  manage¬ 
ment  analysis  purposes.  3.  To  request  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  ther  relevant  en¬ 
forcement  information  if  necessary  to  obtain  information  relevant  to 
a  Commission  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  issuance  of  a  license,  grant,  or  other  benefit.  4.  To  provide  infor¬ 
mation  or  disclose  to  a  federal  agency  in  response  to  its  request  in 
connection  with  the  hinng  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  issuance  of  a 
license,  grant,  or  othex  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  series  and  grade  of  position. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  manager(s)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  on  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendment  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 5 

System  name:  Current  and  Active  Position  Description  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 
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Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Originals  of  each  current  and 
active  position  description  (optional  form  8)  to  which  any  one  or 
more  employees  of  the  Commission  are  assigned.  This  record  also 
contains  accompanying  evaluation  reports  and/or  justification  state¬ 
ments  (i.e.,  documents  prepared  to  explain  why  a  particular  grade  or 
series  is  designated).  This  record  provides  information  on  official  du¬ 
ties  and  responsibilities  of  each  position. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  3 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  hir  hiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  officials,  per¬ 
sonnel  specialists,  managers,  supervisors,  and  employees  for  position 
management  and  classification.  2.  By  the  Civil  Service  Commission 
in  the  course  of  an  investigation  for  statistical  purposes,  or  manage¬ 
ment  analysis  purposes.  3.  To  request  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  if  necessary  to  obtain  information  relevant 
to  a  Commission  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit.  4.  To  provide 
information  to  or  disclose  a  federal  agency  in  response  to  its  request 
in  connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  grade  level  within  the  or¬ 
ganization. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  as  long  as  they 
remain  essential,*  current  and  accurate.  Abolished  or  superseded 
records  are  filed  in  the  abolished  and  cancelled  positions  description 
file. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  of  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
Genera]  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC_  6 

System  name:  Special  Training  Agreement  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  on  employees  of  the  Commission  for  whom  special  training 
agreements  have  been  entered  into  in  cases  of  involuntary  position 
downgrading.  They  contain  chronological  copies  of  correspondence 
concerning  this  matter. 


Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  4118,  5  CFR  410.901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  Commission  personnel  staff 
for  reference  purposes.  2.  By  the  Civil  Service  Commission  for  the 
purposes  of  personnel  review  and  evaluation,  and  management  analy¬ 
sis.  3.  By  the  General  Accounting  Office  for  fiscal  accountability  pur¬ 
poses.  4.  To  request  information  from  a  federal,  state,  or  local  agen¬ 
cy  maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  if  necessary  to  obtain  information  relevant  to  a  Commission 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  issuance 
of  a  license,  grant,  or  other  benefit.  5.  To  provide  information  or  dis¬ 
close  to  a  federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  three  years, 
then  burned. 

System  managerjs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
.be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  request  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  reqiirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 7 

System  name:  Individual  Licensed  Independent  Ocean  Freight  For¬ 
warders  File — FMC 

System  location: 

ureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individual  licensees,  exlicensees,  and  applicants  for  licen¬ 
ses. 

Categories  of  records  in  the  system:  This  record  contains  the  vital 
statistics,  addresses,  and  descriptions  of  the  relationship  of  individual 
freight  forwarders  to  other  persons  subject  to  the  Shipping  Act  of 
1916.  This  record  also  contains  credit  references,  a  record  of  for¬ 
warding  and/or  other  experience,  financial  history,  and  criminal  his¬ 
tory  of  the  individual  freight  forwarder.  S 

Authority  for  maintenance  of  the  system:  Shipping  Act  of  1916  (46 
U.S.C.  812  et  seq.),  FMC  General  Order  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  Commission  staff  for  evalua¬ 
tion  of  applications  for  licensing.  2.  By  Commission  staff  for  moni¬ 
toring  the  activities  of  licensees  to  ensure  they  are  in  compliance 
with  Commission  regulations.  3.  To  refer  where  there  is  an  indication 
of  a  violation  or  potential  violation  of  law,  whether  civil  or  criminal 
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or  regulatory  in  nature,  to  the  appropriate  agency,  whether  federal, 
state,  or  local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implementing 
the  statute,  rules,  regulations,  or  orders  issued  pursuant  thereto.  4. 
To  request  information  from  a  federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  if 
necessary  to  obtain  information  relevant  to  a  Commission  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  5.  To  provide  information  or  disclose 
to  a  federal  agency  in  response  to  its  reauest  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
an<L disposing  of  records  in  the  sytetn: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  and  license  or  applica¬ 
tion  number. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Applicant  and  license  files  are  kept  as  long 
as  the  application  and/or  license  is  active.  Files  for  withdrawn  and 
denied  applicants,  and  revoked  licenses  remain  in  the  Record  Loca¬ 
tion  Center  for  one  year  after  final  action  and  are  then  transferred  to 
the  Federal  Records  Center.  Then,  after  two  years  they  are  sent  to 
the  National  Archives  for  permanent  retention. 

System  manager(s)  and  address: 

Director,  Bureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington.  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street.  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  1.  Information  submitted  by  applicants 
and  licensees.  2.  Commission  Field  Coordinator  Office.  3.  Public 
(example  complaints). 

FMC — 8 

System  name:  Official  Personnel  Folder — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Official  personnel  folders  con¬ 
tain  the  permanent  records  and  reports  of  personnel  actions  affecting 
an  individual’s  employment  with  the  federal  government,  and  the 
papers  required  in  connection  with  these  actions.  The  folder  also 
consists  of  temporary  documents  that  may  lead  to  formal  action  but 
not  constituting  a  permanent  record  in  the  employees  file  (e.g., 
requests  for  personnel  actions,  letters  of  reference,  performance 
ratings  etc.). 

Authority  for  maintenance  of  the  system:  Executive  Order  10561, 
September  14,  1954,  5  U.S.C.A.  2951,  5  CFR  293.202. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  is  used  or  may  be  used:  1.  By  Commission  officials  for 
purposes  of  taking  personnel  action  such  as  appointments,  transfers. 


promotions,  new  assignments,  or  for  a  determination  of  the  in¬ 
dividual's  qualifications.  2.  By  the  Civil  Service  Commission  in  the 
course  of  an  investigation  of  a  particular  employee  of  the  Commis¬ 
sion,  or  for  review  by  the  Appeals  Review  Board.  3.  By  the  ap¬ 
propriate  District  Court  of  the  United  States  to  render  a  decision 
when  the  Commission  has  refused  to  release  a  current  or  former  em¬ 
ployee’s  record  under  the  Freedom  of  Information  Act,  or  to  render 
a  decision  on  a  position  classification  appeal.  4.  To  refer  where  there 
is  an  indication,  of  a  violation  or  potential  violation  of  law,  whether 
civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state,  or  local,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rules,  regulation  or  order  issued  pursuant 
thereto.  5.  To  request  information  from  a  federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement  in¬ 
formation,  if  necessary  to  obtain  information  relevant  to  a  Commis¬ 
sion  decision  coiceming  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  issuance 
of  a  license,  grant,  or  other  benefit.  6.  To  provide  information  or  dis¬ 
close  to  a  federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract  or  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage: ‘Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  stored  in  locked  file  cabinets. 

Retention  and  disposal:  The  official  personnel  folder  is  retained 
only  while  the  individual  is  employed  by  the  Commission.  Upon  leav¬ 
ing  the  agency,  the  individual’s  record  is  either  forwarded  to  the  new 
employing  agency,  or  the  Federal  Records  Center. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington.  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendment  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Information  is  supplied  by  the  individual 
to  whom  the  record  pertains  and  personnel  specialists. 

FMC— 9 

System  name:  Training  Purchase  Order  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Records  contain  purchase  or¬ 
ders  on  agency  employees  for  whom  training  courses  have  been  ob¬ 
tained. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  4118,  5  CFR  410.901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  Commission  personnel  staff 
for  reference  purposes.  2.  By  the  Civil  Service  Commission  for  the 
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purposes  of  personnel  review  and  evaluation,  to  determine  an  in¬ 
dividual’s  qualifications  or  classification,  and  for  management  analy¬ 
sis  purposes.  3.  By  the  General  Accounting  Office  for  fiscal  ac¬ 
countability  purposes.  4.  To  request  information  from  a  federal, 
state,  or  local  agmcy  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  if  necessary  to  obtain  information  relevant 
to  a  Commission  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit.  3.  To  pro¬ 
vide  information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  by  the  purchase  order 
number  and  fiscal  year. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  kept  for  a  period  of  three 
years  after  which  they  are  burned. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  die  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 10 

System  name:  Desk  Audit  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street.  NW. 

Washington,  D.C.  20573 

Categories  of  Individuals  covered  by  the  system:  Curren  and  former 
employees  of  the  Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Each  record  consists  of  the 
position  classification,  specialists  notes  of  conversations,  evaluation 
reports,  background  papers,  and/or  research  material  used  to  support 
the  audit. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  is  used  or  may  be  used:  1.  By  Commission  officials  to 
support  decisions  on  the  proper  classification  of  a  position.  2.  To 
refer  where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation,  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regilation 
or  order  issued  pursuant  thereto.  3.  To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  if  necessary  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit.  4.  To  pro¬ 


vide  information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  any  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  Management  Policy 
and  Practice. 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  posi¬ 
tion  audited  remains  essential,  current,  and  accurate. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 11 

System  name:  Correspondence  Course  on  Traffic  and  Transportation 
Management — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Record  contains  correspon¬ 
dence  between  the  Commission  and  the  correspondence  course 
school  on  those  employees  enrolled  in  a  course. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  4118,  5  CFR  410.901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  Commission  personnel  staff 
for  reference  purposes.  2.  By  the  Civil  Service  Commission  for 
statistical  purposes  or  management  analysis  purposes.  3.  By  the 
General  Accounting  Office  for  fiscal  accounting  purposes.  4.  To 
request  information  from  a  federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  if  necessa¬ 
ry  to  obtain  information  relevant  to  a  Commission  decision  concern¬ 
ing  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit.  5.  To  provide  information  or  disclose  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  oth^ 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
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Retention  and  disposal:  Records  are  maintained  for  three  years, 
then  burned. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 12 

System  name:  Merit  Promotion  Program  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  DC.  20573 

Categories  of  individuals  covered  by  the  system:  1.  Employees  of  the 
Federal  Maritime  Commission.  2.  Applicants  for  employment  with 
the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  These  files  contain  information 
about  employees  of  the  Commission  and  persons  outside  the  Com¬ 
mission  who  have  been  considered  for  promotion  or  reassignment  to 
vacant  positions. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  agency  officials  for  the  pur¬ 
pose  of  considering  employees  or  applicants  for  promotions  or  reas¬ 
signment  to  vacant  positions.  2.  By  the  Civil  Service  Commission  in 
the  course  of  an  investigation,  or  for  the  purpose  of  determining  a 
position  classification  appeal.  3.  To  request  information  from  a 
federal,  state,  or  local  agency  mail  taming  civil,  criminal,  or  other 
relevant  enforcement  information  if  necessary  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit.  4.  To  pro¬ 
vide  information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  numerically. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  two  years  or 
until  a  Civil  Service  evaluation,  the  records  are  then  burned. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 


Washington,  D.C  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  the 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 13 

System  name:  Reading  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  1.  Employees  of  the 
Federal  Maritime  Commission.  2.  Applicants  for  employment  with 
the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Records  contain  correspon¬ 
dence  related  to  the  operating  activities  of  the  Office  of  Personnel. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  personnel  specialists  of 
the  Commission  for  reference  and  historical  purposes.  2.  By  fiscal 
representatives  of  the  General  Accounting  Office  for  statistical  and 
bucketary  purposes.  3.  To  request  information  from  a  federal,  state, 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or  other  benefit  4.  To  provide  in¬ 
formation  or  disclose  to  a  federal  agency  in  response  to  its  request  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  erf  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  three  years  and 
then  burned. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573  * 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  the  Commission 
General  Order  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 

FMC— 14 

System  name:  Medical  Examination  File — FMC 
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System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Reports  of  current  and  past 
medical  examinations  which  were  done  in  connection  with  employ¬ 
ment  of  an  individual  by  the  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  S 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this  system 
of  records  are  used  or  may  be  used:  i.  To  provide  information  to  of¬ 
ficials  of  other  federal  agencies  responsible  for  other  federal  benefit  . 
programs  administered  by:  A.  Office  of  Workmen’s  Compensation. 
B.  Veterans  Administration.  C.  Retired  Military  Pay  Centers.  D.  So¬ 
cial  Security  Administration.  E.  Specific  private  contractors  engaged 
in  providing  benefits  under  federal  contracts.  2.  To  refer  where  there 
is  indication  of  a  violation  or  potential  violation  of  law,  whether  civil 
or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state,  or  local,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statutes,  rules,  regulations  or  order  issued  pursuant 
thereto.  3.  To  request  information  from  a  federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement  in¬ 
formation  if  necessary  to  obtain  information  relevant  to  a  Commis¬ 
sion  decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit.  4.  To  provide  information 
or  disclose  to  a  federal  agency  in  response  to  its  request  in  connec¬ 
tion  with  the  hiring  or  retention  of  any  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  lic- 
nese,  grant  or  other  benefit  by  the  requesting  agency,  to  the  extent 
that  the  information  is  relevant  and  necessary  to  the  requesing  agen¬ 
cy’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabilky:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  while  the  individual 
is  employed  by  the  Federal  Maritime  Commission,  then  they  are 
made  part  of  the  Office  Personnel  Folder  when  the  employee 
separates  from  the  agency. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Employees  to  whom  the  record  pertains. 
Private  Physician. 

Medical  Institutions. 

Social  Security  Administration  (Medicare). 

FMC— 15 

System  name:  Service  Control  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 


1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  This  record  consists  of  a  Ser¬ 
vice  Record  (standard  form  7S)  and  a  Position  Identification  Strip 
(standard  form  7D).  This  file  provides  summary  information  of  or¬ 
ganizational  structure,  budgeted  positions,  and  historical  and  current 
status  data  on  employees  only  for  the  time  they  have  been  with  the 
Commission.  The  service  record  of  each  employee  who  leaves  the 
agency  is  filed  separately  and  retained  for  historical  reference. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  is  used  or  may  be  used:  1.  By  appropriate  Commission  of¬ 
ficials  for  personnel  actions  such  as  within  grade  increases,  conver¬ 
sions  to  career  tenure,  probationary  ratings,  terminations  of  limited 
assignments,  and  expiration  of  authorized  absences.  2.  By  the  Civil 
Service  Commission  in  the  course  of  an  investigation  of  a  particular 
employee  of  the  Commission,  or  for  management  analysis  and 
statistical  purposes.  3.  To  request  information  from  a  federal,  state, 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
the  issuance  of  a  license,  grant  or  other  benefit.  4.  To  provide  infor¬ 
mation  or  disclose  to  a  federal  agency  in  response  to  its  request  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  index  cards. 

Retrievabilky:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  while  the  individual 
is  employed  by  the  Commission  and  for  five  years  afterwards,  after 
which  they  are  sent  to  the  Federal  Records  Center. 

System  manager(s)  and  address: 

Director  of  Personnel 

Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  22. 

Record  source  categories:  Personnel  specialists  of  the  Federal 
Maritime  Commission. 

FMC— 16 

System  name:  Classification  Appeals  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  who  have  made  position  classification  appeals. 
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Categories  of  records  in  the  system:  This  record  contains  all  notes, 
letters,  memoranda,  reports  and  position  descriptions  pertaining  to  an 
appeal  of  an  individual  employee. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  4101  et  seq.,  5 

U.S.C.A.  1302,  and  5  CFR  713.222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  is  used  or  may 
be  used:  1.  By  appropriate  Commission  officials  to  make  a  deter¬ 
mination  regarding  a  position  classification  appeal.  2.  By  the  Civil 
Service  Commission  for  the  purpose  of  review  by  the  Classification 
Appeals  Office  and/or  the  Appeals  Review  Board.  3.  By  the  Ap¬ 
propriate  District  Court  of  the  United  States  for  the  purpose  of 
review  of  a  final  action  taken  on  an  appeal.  4.  To  refer  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether  civil 
or  criminal  or  regilatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state  or  local,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violations  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto.  5.  To  request  information  from  a  federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement  in¬ 
formation  if  necessary  to  obtain  information  relevant  to  a  Commis¬ 
sion  decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  issuance 
of  a  license,  grant,  or  other  benefit.  6.  To  provide  information  or  dis¬ 
close  to  a  federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in- 
fom  ation  is  relevant  and  necessary  to  the  requesting  agency's  deci¬ 
sion  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabUKy:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  until  the  appeal  is 
settled  then  they  are  filed  in  the  correspondence  and  communications 
file 

System  managers)  and  address: 

Director  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street.  NW.  Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Due  c tor  listed  at  the  above  ad¬ 
dress.  Requests  may  be  made  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60-503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Employee  to  whom  file  pertains,  person¬ 
nel  specialists  of  the  Commission. 

'  FMC— 17 

System  name:  Chronological  Journal  File — FMC 


System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  This  record  contains  copies  of 
Notifications  of  Personnel  Action  (form  50)  which  facilitates  regula¬ 
tory  audits  and  the  compilation  of  data  for  statistical  reports  on  per¬ 
sonnel  actions. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq.,  5 
U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system  of 
records  are  used  or  may  be  used:  1.  By  Commission  officials  for  per¬ 
sonnel  management  evaluation  and  for  statistical  reports  on  person¬ 
nel  action.  2.  By  the  Civil  Service  Commission  for  inspection  evalua¬ 
tions,  management  analysis,  and  statistical  purposes.  3.  By  the 
General  Accounting  Office  for  regulatory  audits.  4.  To  request  infor¬ 
mation  from  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  5.  To  provide  information  or  disclose  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter. 

Policies  and  practices  for  storing,  retrieving,  serving,  retaining, 
and  dbpodng  of  records  hi  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  effective  date  of  the 
record. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  two  years  or 
until  a  Civil  Service  Commission  inspection,  then  the  records  are 
burned. 

System  msnagcr(s)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  fisted  at  the  above  ad¬ 
dress.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  proposed  section  503.60  503.69  of  Commis¬ 
sion  General  Order  No.  22. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  proposed  section  503.66  of  Commission 
General  Order  No.  22. 

Record  source  categories:  Personnel  specialists  of  the  Commission. 
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